
ABERDEEN SCHOOL DISTRICT NO. 5 
ABERDEEN, WASHINGTON 

 
Regular Meeting of the Board of Directors  
Community Room, Aberdeen High School  

December 6, 2016 
 

AGENDA 
 
5:00 p.m.   Regular Meeting Call to Order, Community Room 
 
Flag Salute 
 
Consent Agenda 

1. Minutes 
2. Accounts Payable 
3. Gift to the District 

 
Comments from Board Members 
 
Comments from Student Representative 
 
Comments from the Audience 
 
Old Business 

1. Policy 1620 
2. Policy 1630 
3. Policy 3115 
4. Policy 3210 
5. Stewart Field Grandstands 

Superintendent’s Report 
1. Great Beginnings 
2. 2017-2018 Budget 
3. Transition to Trimesters 
4. Study and Survey 

 
Instructional Services 

1. Teaching and Learning Report 
 
 

 
 



Board Meeting Agenda 
December 6, 2016 
 
 
New Business 

1. Policy 2410 Graduation Requirements 
2. Policy 3211 Transgender Students 
3. Policy 5010 Nondiscrimination and Affirmative Action 
4. Policy 5011 Sexual Harassment 
5. Teacher Assignment 
6. Surplus Vehicles 
7. Next Meeting 
8. Special Meeting 

 
Comments from the Audience 
 
Executive Session 
 
Personnel Matters  

1. Certificated 
2. Classified 

Reconvene 
Superintendent Search 

1. Northwest Leadership Associates 
 
 
ADJOURN 
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ABERDEEN  SCHOOL  DISTRICT  NO. 5 
BOARD INFORMATION AND BACKGROUND 

 
December 6, 2016 – Community Room, Aberdeen High School 

 
 
5:00 p.m. – Regular Meeting Call to Order 
 
Flag Salute 
 
Consent Agenda – Enclosure 1 
1. Minutes – Minutes from the November 15, 2016, regular meeting and the  

November 21 and November 29 special meetings are enclosed for your review and 
approval. 

2. Accounts Payable and Financial Matters – Voucher 821918 is presented for your 
review and approval. 

3. Gift to the District – The Career and Technical Education program at Aberdeen High 
School received a gift of cameras and camera equipment from Jeff Cook of 
Aberdeen. 

Comments from Board Members 
 
Comments from Student Representative 
 
Comments from the Audience 
 
Old Business 
1. Policy 1620 Board-Superintendent Relationship – An update to Policy 1620 

incorporating changes recommended by the Washington State School Directors’ 
Association is presented for second reading and adoption.  Enclosure 2  

2. Policy 1630 Evaluation of the Superintendent – An update to Policy 1630 
incorporating changes recommended by the Washington State School Directors’ 
Association is presented for second reading and adoption. Enclosure 3 

3. Policy 3115 Homeless Students – An update to the policy governing district 
responsibilities to students and families who are homeless or in transition is enclosed 
for second reading and adoption. Enclosure 4 

4. Policy 3210 Nondiscrimination – An update to Policy 3210 Nondiscrimination is 
enclosed for second reading and adoption. Enclosure 5 

5. Stewart Field Grandstands – Continuing discussion about plans for a new roof over 
the grandstands at Stewart Field and other possible improvements. 

 
Superintendent’s Report 
1. Great Beginnings – An update from Superintendent Opstad regarding the effort to 

bring universal preschool services to all children and families in Grays Harbor 
County.  
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Board Information 
December 6, 2016 
 
 
2. 2017-2018 Budget – An update from Superintendent Opstad on enrollment 

projections and preparations for the 2017-2018 budget. 
3. Transition to Trimesters – An update from Superintendent Opstad on the work taking 

place at Aberdeen High School to create a trimester schedule. Enclosure 6 
4. Study and Survey – Superintendent Opstad will provide an update on the timeline for 

completion of the Study and Survey of facilities in the district. 
 
Instructional Services 
1. Teaching and Learning Report – Judy Holliday will present the Teaching and 

Learning Report for November, which is prepared for your information. Enclosure 7 
 
New Business 
1.  Policy 2410 Graduation Requirements – Our secondary administrators will present 

an update to Policy 2410 Graduation Requirements and the procedures, which 
incorporate new state requirements. It is presented tonight for first reading. 
Enclosure 8 

2. Policy 3211 Transgender Students – An update to the procedures in Policy 3211 
Transgender Students is presented tonight for your information. Enclosure 9  

3. Policy 5010 Nondiscrimination and Affirmative Action – An update to Policy 5010 
Nondiscrimination and Affirmative Action is presented tonight for first reading. 
Enclosure 10 

4. Policy 5011 Sexual Harassment – An update to the Policy 5011 Sexual Harassment 
and procedures is presented tonight for first reading. Enclosure 11 

5. Teacher Assignment –Dustin Leithold has been assigned to teach two periods of 
P.E. at Harbor High School, which is outside his endorsement area. Board approval 
is recommended. Enclosure 12 

6. Surplus Vehicles – The Business Office is recommending that three vehicles no 
longer suitable for use in the Maintenance Department be declared surplus. 
Enclosure 13 

7. Next Meeting – The next regular meeting of the Board is set for 5 p.m. Tuesday, 
December 20, 2016, in the Community Room at Aberdeen High School. 
 

Comments from the Audience 
 
Executive Session  
At this time the meeting will recess for an executive session under RCW 42.30.110 (g) 
(to evaluate the qualifications of an applicant for public employment or to review the 
performance of a public employee) that is expected to last 5 minutes. 
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Board Information 
December 6, 2016 

Personnel Matters  Enclosure 14 
1. Certificated
2. Classified

Reconvene 

Superintendent Search 
1. Northwest Leadership Associates – At this time, the Board will meet with Roger Rada

and Glenys Hill-Rada of Northwest Leadership Associates to discuss the search
process.

ADJOURN 
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ABERDEEN SCHOOL DISTRICT NO. 5 

Minutes of the Regular Meeting of the 
Board of Directors – November 15, 2016 

 
At 5:04 p.m. President Bielski convened the regular meeting of the Aberdeen   
School Board in the Community Room at Aberdeen High School.  Members 
present were Christi Boora, Erin Farrer and Jeff Nelson, along with 
Superintendent Thomas Opstad and 12 patrons and staff. Director Jamie 
Walsh joined the meeting in progress. The meeting began with the Flag 
salute. 

CALL TO ORDER 

On a motion by Erin Farrer and seconded by Jeff Nelson, the Board approved 
the Consent Agenda, which included the minutes from the meeting on 
November 1, 2016; October payroll vouchers 821711 through 821777 totaling 
$2,839,452.41; General Fund vouchers 821804 through 821916 totaling 
$522,190.98, ASB Fund vouchers 821780 through 821803 and 821917 totaling 
$22,228.77, and Private Purpose Trust Fund vouchers 821778 through 821779 
totaling $705.00; a trip request from the students in the SkillsUSA program 
who traveled to the Cispus state officer and leadership conference at Randall 
on November 3-5, and correspondence from the Grays Harbor Community 
Foundation announcing the award of a $15,000 grant in support of the AVID 
program at the elementary schools. 

CONSENT AGENDA 

The Board conducted its annual election of officers. On a motion by Christi 
Boora and seconded by Jeff Nelson, Sandra Bielski was unanimously re-
elected on a roll call vote as president. 

On a motion by Erin Farrer and seconded by Jeff Nelson, Director Christi 
Boora was unanimously re-elected on a roll call vote as vice president. 

On a motion by Christi Boora and seconded by Erin Farrer, Director Jamie 
Walsh was unanimously elected (in absentia) on a roll call vote as legislative 
representative. 

At this time, Director Walsh joined the meeting and agreed she would like 
the position. 

On a motion by Christi Boora and seconded by Jeff Nelson, Director Erin Farr 
was unanimously elected by roll call vote as the Board’s representative to the 
Washington Interscholastic Activities Association. 

ELECTION OF 
OFFICERS 

Director Erin Farrer congratulated AHS Foodball adviser Ashley Kohlmeier 
and the ASB student leaders on the high school’s record-setting win in 2016 
Foodball. Ms. Kohlmeier said it was her privilege to work with such a strong 
student leadership team. She reported that Aberdeen collected more than 

COMMENTS FROM 
BOARD MEMBERS 



Aberdeen School Board Minutes 
November 15, 2016 
 

690,000 “pounds” of food and cash compared to Hoquiam’s 591,000 for a 
combined 1.2 million pounds of food and donations to benefit area food 
banks. The key to the win, she said, was involvement throughout the district. 
She especially thanked Miller Junior High and the elementary schools for 
their coin drives. 

Director Christi Boora thanked Human Resources Director Jim Sawin for his 
hard work in the transition to HR director in addition to his duties as Title 
I/LAP director. 

Superintendent Opstad reported that three firms have responded to the 
request for proposals for a superintendent search consultant. The Board will 
meet at 3 p.m. Monday, November 21, to review and discuss the proposals. 

SUPERINTENDENT 
SEARCH 

Alan Gozart of Harbor Architects reported on various options for replacing 
the roof over the grandstands at Stewart Field. He shared photos from 
Liberty Field in the Issaquah School District, which features a grandstand 
with a metal roof and aluminum bleachers similar to what he is 
recommending for Stewart Field.  Mr. Gozart described options such as a 
stand-alone roof that could accommodate bleacher replacement at a future 
date, or a combined project. His preliminary cost opinion for the new 
grandstand roof is $534,150.87. The estimated cost for new bleachers is 
$601,496. The total of the two projects built separately is estimated at 
$1,080,351.  Mr. Gozart told the Board in his opinion the district could save 30 
percent if the roof and bleachers were one project for an estimated cost of 
$756,245.  There was discussion about improved use of the space overall with 
improvements to the restrooms, concessions and storage, which are not 
factored into the estimate. Mr. Gozart estimated the useful life of the new 
grandstand at 75 to 100 years. In addition, Mr. Gozart said he anticipates 
there will eventually be questions about the field lighting, so he prepared an 
estimate, which came in at $309,355. 

STEWART FIELD 
UPDATE 

Superintendent Opstad shared requested information about Boards of 
Distinction, the Washington State School Directors’ Association program for 
school board self-evaluation and leadership. 

WSSDA BOARDS OF 
DISCTINCTION 

The Board discussed plans for attendance at the WSSDA Fall Conference in 
Spokane on November 17-19.  

WSSDA FALL 
CONFERENCE 

Superintendent Opstad noted that the Aberdeen High School’s production of 
The Sound of Music opened over the weekend and continues with 
performances Friday through Sunday. Fifth-graders in the district were 
treated to a special performance on Thursday. 

AHS MUSICAL 
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Aberdeen School Board Minutes 
November 15, 2016 
 

The Board discussed meetings that have been taking place with state and 
local officials to use state-owned land adjacent to Grays Harbor College as the 
site for a new Stevens Elementary School. Director Christi Boora reported 
that she attended a meeting that included state Representative Brian Blake of 
Aberdeen and is very encouraged by the possibility of collaborating with the 
state, college and community partners such as the YMCA of Grays Harbor on 
site development that would include a shared student athletic center. 

STEVENS 
ELEMENTARY SITE 

Finance Director Elyssa Louderback presented the Fiscal Status Report for 
October. The ending fund balance for October was $3,917, 456.42 in the 
General Fund; $260,616.88 in the Capital Projects Fund; $3,575,108.61 in the 
Debt Service Fund; $223,788.82 in the ASB Fund, and $456,084.29 in the 
Transportation Vehicle Fund. Board members commented that they 
appreciate the additional charts and information that Mrs. Louderback has 
been providing.  

FISCAL STATUS 
REPORT 

Finance Director Elyssa Louderback provided a year-end financial overview 
of the 2015-2016 school year.  

2015-2016 YEAR-END 
OVERVIEW 

Superintendent Opstad discussed co-curricular and extra-curricular activities. 
He noted that the gym and parking lot were full that evening because of the 
junior high wrestling tournament that was taking place. Athletic Director 
Aaron Roiko arranged to hold the event at Sam Benn Gym rather than 
transport the wrestling mats to Miller Junior High School as has been done in 
the past.  

CO-CURRICULAR 
AND EXTRA-
CURRICULAR 
ACTIVITIES 

An update to Policy 3115 Homeless Students, the policy governing district 
responsibilities to students and families who are homeless or in transition, 
was presented for first reading. 

POLICY 3115 
HOMELESS 
STUDENTS 

An update to Policy 3210 Nondiscrimination was presented for first reading.  POLICY 3210 
NONDISCRIMINATION 

On a motion by Jamie Walsh and seconded by Erin Farrer the Board voted to 
declare as surplus 12-passenger 1998 Bluebird school bus, VIN 
1BAHBCSAOWF081148, and a 1989 Ford E 150 Club Wagon no longer 
needed by the Food Service Department, VIN 1FMEE11N9KHC44267, as 
recommended by Transportation Manager Ernie Lott. 

SURPLUS VEHICLES 

The next regular meeting of the Board is set for 5 p.m. Tuesday, December 6, 
in the Community Room at Aberdeen High School.  

NEXT MEETING 
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Aberdeen School Board Minutes 
November 15, 2016 
 

A special meeting of the Board was set for 3 p.m. Monday, November 21, in 
the Board Room of the Administration Building for the purpose of reviewing 
proposals from superintendent search consultants. Board action is expected. 

SPECIAL MEETING 

AHS Principal Sherri Northington commented that she is very proud of the 
students who participated in fall athletics, especially the girls’ swim team 
which set school records and placed well at state. She also commented on the 
talent on display for the musical, and the large number of students who 
participated in Foodball. She’s proud to be the principal of “such an amazing 
group of young individuals that we have here in this school.” 

COMMENTS FROM 
THE AUDIENCE 

At 5:57 p.m., President Sandra Bielski recessed the meeting for an executive 
session under RCW 42.30.110(g) (to evaluate the qualifications of an applicant 
for public employment or to review the performance of a public employee) 
expected to last 10 minutes. The meeting convened at 6:00 p.m.  The regular 
meeting resumed at 6:10 p.m. 

EXECUTIVE SESSION 

The Board approved the Personnel Report.  Under certificated matters, the 
Board approved supplemental contracts for Judith McBride, the National 
School Psychology stipend for 2016-17 and for Tina Palmer in the Therapy 
Office, the National Board Certification OT stipend for 2016-17, and 
approved the hiring of Mark Allmand, Katherine Bingham, Shawn Donnelly, 
Cliff Feigelson and Sheri Feigelson as substitute teachers for the district. 
 
Under classified matters, the Board approved the hiring of Sandra Fiegi as a 
para-educator at Aberdeen High School effective November 14, Kerry 
Tadique as a para-educator at Harbor High School/Snug Harbor effective 
November 8, Amanda Root as a para-educator at Hopkins Preschool effective 
November 14, Stephanie Riekkola as a para-educator at Central Park 
Elementary School effective November 16, Shaylee Foster as an AVID tutor at  
Miller Junior High School effective October 31, Virginia Barragan, Nicole 
Ericksen and Rebel Jordan as para-educators at McDermoth Elementary 
School under the grant from the Grays Harbor Community Foundation 
effective November 1; approved a change of assignment for Taylor Sawin as 
a para-educator at McDermoth Elementary to Central Park Elementary 
School effective November 7; approved a co-curricular contract for Rebecca 
Meacham as co-music director for musical at Aberdeen High School effective 
November 7; approved a leave of absence for Heather Johnson at Aberdeen 
High School effective October 7; accepted resignations from Natalie Hall, 
LRC technician at McDermoth Elementary School, effective November 28, 
and from Brandy Larson, AVID tutor at Miller Junior High School, effective 
November 3; approved the termination of Martin Ruelas Soto as a custodian 
at Stevens Elementary School effective November 7; approved extra-

PERSONNEL REPORT 

CLASSIFIED 

  4 



Aberdeen School Board Minutes 
November 15, 2016 
 

 

 

 

 

 

curricular contracts at Aberdeen High School for David Bruncke as head 
coach for girls’ bowling, and Andrew Duffy as assistant coach for girls’ 
bowling effective October 31, Samantha Deugan-Leverett and Cory Ellis as 
assistant coaches for girls’ basketball effective November 14, James Jones and 
Spenser Sharp as assistant coaches for boys’ wrestling effective November 14, 
Alexis Miranda as assistant coach for girls’ wrestling at Miller Junior High 
School effective October 24, and approved the hiring of Brandon Burns, 
Nikkol Daniels, Roberta Gardner, Debra Gerchak, Megan Lapacek, Monica 
Mercado Acosta, Janean Newberry, Jacob Paul-Cash, Britney Perez and 
Kolby Shelton as substitutes for the district; accepted the resignation of Lynn 
Gadwa as a bus driver for the district effective October 26, and accepted the 
resignation of Megan Hogstad as a substitute for the district effective 
November 1.  

There being no further business, the meeting was adjourned at 6:13 p.m. ADJOURN 

Thomas A. Opstad, Secretary  Sandra Bielski, President 
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05.16.10.00.00-010020 

ABERDEEN SCHOOL DISTRICT NO 5 

Check Sununary 

12:55 PM 11/22/16 

PAGE: 

The following vouchers, as audited .and certified by the Auditing Officer as 
required by RCW 42.24.080, and those expense reimbursement claims certified 
as required by RCW 42.24.090, are approved for payment. Those payments have 
been recorded on this listing which has been made available to the board. 

As of December 6, 2016, the board, by a 
approves payments, totaling $30,287.98. The payments are 
in this document. 

vote, 
further identified 

Total by Payment Type for Cash Account, ACCOUNTS PAYABLE: GENERAL FUND 
Warrant Numbers 821918 through 821918, totaling $30,287.98 

Secretary Board Member 

Board Member Board Member 

Board Member 

Check Nbr Vendor Name Check Date Check Amount · 

821918 ANITA GUINN & ASSOCIATES THERA 12/07/2016 30,287.98 

1 Computer Check(s) For a Total of 30 ,·2 8 7. 98 
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11/3/2016 
Jeff Cook donation to Aberdeen High School 

Canon Power8hot SD500 Digital Elph (unopened box) 

Olympus Camedia E-1 O 4. O Megapixel with Olympus Lens AF 9-36 mm f/2-2.4 
Olympus Tele Extension Lens Pro TCON-3005 for Camedia (unopened box) 
Olympus Tele Extension Lens Pro TCON-14B for Camedia (unopened box) 
Olympus Lens Hood LH-1 
Olympus Battery Charger/Rechargeable Battery x 4 Set, Camedia BU-40SU 
Olympus pack of 4 Ni-MH Nickel Hydride Batteries for Camedia, B-01 4PE 
Manuals & accessories that came with Olympus Camedia E-1 O Digital Camera 

Lexar Media Professional Digital Pro Pack CompactFlash 256 MG 

Nikon D80 digital camera 
Nikkor Lens AF-8 Zoom-Nikkor 18-200 f/3.5-5.6G IF-ED 
Nikkor Lens AF-S Zoom-Nikkor 18-55mm f/3.5-5.6G ED II 
Nikkor Lens AF-S Zoom-Nikkor ED 12-24mm f/4 G IF-ED 
Nikon SB-800 Autofocus Speedlight 
Nikon D-80 Digital Camera Guide & material that came with the camera 

Magic Lantern Guides, Nikon D80 (unopened) 
Magic Lantern DVD Guides, Nikon D80 

B+W high performance filter UV-Haze filter 77 01 O 70156 (unopened box) 
B+W high performance filter UV-Haze filter 72 01 O 70147 (unopened box) 
B+W high performance filter Circular-POL 77 803 62162 (unopened box) 
B+W high performance filter Circular-POL 72 803 62161 (unopened box) 
Digital Quantaray Professional Filter Series 77mm UV Protector 
Digital Quantaray Professional Filter Series 52mm UV Protector 



Policy No. 1620 
Aberdeen School District No. 5   Board of Directors 
 
 
 

THE BOARD-SUPERINTENDENT RELATIONSHIP 
 
The successful operation of schools requires a close, effective working relationship between the 
board and the superintendent.  The relationship must be one of trust, good will and candor.  As 
the legally designated governing body, the board retains final authority within the district.  The 
board exercises those powers that are expressly required by law and those implied by law. The 
superintendent is the board’s professional advisor to whom the board delegates executive 
responsibility, including and such powers as may be required to manage the district in a manner 
consistent with board policy and state and federal law. 
 

The superintendent, as executive officer of the board (secretary), shall be responsible for the 
administration of the schools under applicable laws and policies of the district.  The board shall 
delineate the duties of the superintendent and shall use them as the basis for evaluating the 
superintendent’s performance. Unless specifically limited, the superintendent may delegate to 
other staff the exercise of any powers and the discharge of any duties imposed by district policy 
or a vote of the board. The delegation of power or duty does shall not relieve the superintendent 
of responsibility for the actions taken under such a delegation. 
 
In order to perform their responsibilities, board members must be familiar with the operations 
within the schools.  The superintendent will shall establish communication procedures, which 
can enhance the board member’s understanding of student programs and school operations. 
 
 
 
 
Cross Reference: Board Policy 6120 The Superintendent 
 
Legal References: RCW 28A.320.010 Corporate powers 
  28A330.050 Duties of superintendent as secretary of the 

board 
  28A.330.100 Additional powers of board 
  28A.400.010 Employment of superintendent--Superintendent's 

qualifications, general powers, term, contract 
renewal 

  28A.400.030 Superintendent's duties 
 
 
Adoption Date: 05/18/99 
Revised: 06/20/00; 03/16/04; ____________ 
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NEW Procedure 1620P NEW 
 
 
 
The Board-Superintendent Relationship 
 
The following communication procedures are established: 
  

A. Staff Communications to the Board 
All official communications or reports to the board or individual board members from 
principals, supervisors, teachers, or other staff members shall be submitted through 
the superintendent. This will not deny any staff member’s right to appeal to the board 
regarding administrative decisions, provided that the superintendent will have been 
notified of the forthcoming appeal and that it is processed according to the applicable 
procedures on complaints and grievances. 
  

B. Board Communications to Staff 
All official communications, policies, and directives of staff interest and concern will 
be communicated to staff members through the superintendent. The superintendent 
will employ all such media as are appropriate to keep staff fully informed of the 
board’s priorities, concerns and actions. 
  

C. Visits to Schools 
Individual board members interested in visiting schools or classrooms will make 
arrangements for visitations through the principals of the various schools. Such visits 
will be regarded as expressions of interest in school affairs and not as “inspections” or 
visits for supervisory or administrative purposes. Official visits by board members 
will be carried out only under board authorization and with the full knowledge of 
staff, including the superintendent, principals and other supervisors. 
  

Social Interaction 
Staff and board members share a keen interest in the schools and in education. When they 
meet at social affairs and other functions, informal discussion on such matters as educational 
trends, issues, and innovations can be anticipated. Discussions of personalities or staff 
grievances are not appropriate. 
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EXISTING Procedure 1620P  
 

Board – Superintendent Relationship 

The board shall:  The superintendent shall: 

Select the superintendent and delegate 
him/her all necessary administrative 
powers.  

Serve as chief executive officer of the 
district.   

Adopt policies for the operation of the 
school system and review administrative 
procedures.  

Recommend policies or policy changes to 
the board and develop procedures, which 
implement board policy.  

Provide direction for the educational 
program. 

Provide leadership in the development, 
operation, supervision and evaluation of the 
educational program. 

Review courses of study.  Approve courses of study.  

Adopt textbooks and teaching materials.  Recommend textbooks and materials. 

Review annual report on district programs.  Develop annual descriptive guide of 
district.  

Approve annual budget. Prepare and submit the annual budget.  

Employ certificated and classified staff 
upon recommendation of the 
superintendent. 

Recommend certificated and classified staff 
for employment.  

Authorize the allocation of certificated and 
classified staff time.  

Recommend staff needs based on student 
enrollment.  

Approve contracts for construction.  Recommend contracts for major 
construction.  

Approve payment of vouchers and payroll.  Recommend payment of vouchers and 
payroll.  

Review monthly fiscal reports.  Prepare monthly fiscal reports.  

Approve proposed changes of school plant 
and facilities. 

Prepare reports regarding school plant and 
facilities needs. 

Approve collective bargaining agreements.  Negotiate collective bargaining agreements.  

Establish criteria and processes for 
evaluating staff. 

Recommend criteria for evaluating staff.  

Appoint citizens and staff to serve on 
special committees. 

Recommend formation of ad hoc citizen's 
committees. 

Serve as final arbitrator for staff, citizens 
and students.  

Inform board of appeals and implement any 
such forthcoming board decisions.  
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Policy No. 1630  
Aberdeen School District No. 5    Board of Directors  

 
  

EVALUATION OF THE SUPERINTENDENT 

 

The board will shall establish evaluative criteria and will shall be responsible for evaluating 
the performance of the superintendent as provided by statute.  

The superintendent will shall have the opportunity for confidential conferences with the 
board members on no less than three occasions in each school year, for the purpose of which 
shall be the aiding of the superintendent in his/her performance. The board, on the basis of 
the evaluation, may terminate, renew or extend the superintendent’s contract for periods not 
to exceed three years.  

   

Legal References: RCW  28A.405.100 Minimum criteria for the evaluation of certified 
employees, including administrators—
Procedure-Scope—Penalty 

  28A.400.010 Employment of superintendent – 
Superintendent’s qualifications, general 
powers, term, contract renewal      

     
 
Adoption Date: 3/16/04 (Replaced Policy 6122 of 05/18/99) 
Revised: _________ 
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Policy No. 3115 
Aberdeen School District No. 5 Students 
 
 

 
HOMELESS STUDENTS: ENROLLMENT RIGHTS AND SERVICES 

 
To the extent practical and as required by law, the district will work with homeless students 
and their families to provide stability in school attendance and other services. Special 
attention will be given to ensuring the enrollment and attendance of homeless students not 
currently attending school.  
 
Homeless students will be provided district services for which they are eligible, including 
preschool programs, Title I, similar state programs, special education, bilingual education, 
vocational and technical education programs, gifted and talented programs and school 
nutrition programs. 
 
Homeless students are defined as lacking a fixed, regular and adequate night-time residence, 
including: 
 
A. Sharing the housing of other persons due to loss of housing or economic hardship; 
 
B. Living in motels, hotels, trailer parks or camping grounds due to the lack of 

alternative adequate accommodations; 
 
C. Living in emergency or transitional shelters; 
 
D. Are abandoned in hospitals; 
 
E. Awaiting foster care placement; 
 
F. Living in public or private places not designed for or ordinarily used as regular 

sleeping accommodations for human beings; 
 
G. Living in cars, parks, public spaces, abandoned buildings, substandard housing, 

transportation stations or similar settings; or 
 
H. Are migratory children living in conditions described in the previous examples. 
 
The superintendent shall will designate an appropriate staff person to be the district’s liaison 
for homeless students and their families. If the district has identified more than ten 
unaccompanied youth, meaning youth not in the physical custody of a parent or guardian and 
including youth living on their own in any of the homeless situations described in the 
McKinney-Vento Homeless Education Act, the principal of each middle and high school 
building will establish a point of contact for such youth.  The point of contact is responsible 
for identifying homeless and unaccompanied youth and connecting them with the district’s 
homeless student liaison.  The district’s homeless student liaison is responsible for training the 
building points of contact.  
 

1 of 3 
 



Policy No. 3115 
Aberdeen School District No. 5 Students 
 
According to the child’s or youth’s best interest, homeless students will continue to be 
enrolled in their school of origin while they remain homeless or until the end of the academic 
year in which they obtain permanent housing. Instead of remaining in the school of origin, 
parents or guardians of homeless students may request enrollment in the  
school in which attendance area the student is actually living, or other schools. Attendance 
options will be made available to homeless families on the same terms as families resident in 
the district, including attendance rights acquired by living in attendance areas, other student 
assignment policies, or intra and inter-district choice options are available to homeless 
families on the same terms as families resident in the district. 
 
If there is an enrollment dispute, the student shall will be immediately enrolled in the school 
in which enrollment is sought, pending resolution of the dispute. The parent or guardian shall 
will be informed of the district's decision and their appeal rights in writing. The district's 
liaison will carry out dispute resolution as provided by state policy. Unaccompanied youth 
will also be enrolled pending resolution of the dispute. 
 
Once the enrollment decision is made, the school shall will immediately enroll the student, 
pursuant to district policies. However, enrollment may not be denied or delayed due to the lack 
of any document. Nnormally required for enrollment, including academic records, medical 
records, proof or of residency, mailing address or other documentation.  If the student does not 
have immediate access to immunization records, the student shall will be admitted under a 
personal exception. Students and families should be encouraged to obtain current immunization 
records or immunizations as soon as possible, and the district liaison is directed to assist. 
Records from the student's previous school shall will be requested from the previous school 
pursuant to district policies. Emergency contact information is required at the time of 
enrollment consistent with district policies, including compliance with the state's address 
confidentiality program when necessary.  However, emergency contact information cannot be 
demanded in a form or manner that constructs a barrier to enrollment and/or attendance at 
school. 
 
Homeless students are entitled to transportation to their school of origin or the school where 
they are to be enrolled. If the school of origin is in a different district, or a homeless student 
is living in another district, but will attend his or her school of origin in this district, the 
districts will coordinate the transportation services necessary for the student, or will divide 
the costs equally. 
 
The district's liaison for homeless students and their families shall will coordinate with local 
social service agencies that provide services to homeless children and youths and their 
families; other school districts on issues of transportation and records transfers; and state and 
local housing agencies responsible for comprehensive housing affordability strategies. This 
coordination includes providing public notice of the educational rights of homeless students 
where such children and youth receive services under the McKinney-Vento Act, such as 
schools, family shelters, and soup kitchens. The district's liaison will also review and 
recommend amendments to district policies that may act as barriers to the enrollment of 
homeless students.  
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The superintendent will: 
  

• Strongly encourage district staff, including substitute and regular bus drivers to 
annually review the video posted on the OSPI website on identification of student 
homelessness; 

• Strongly encourage every district-designated homeless student liaison to attend 
trainings provided by the state on identification and serving homeless youth.  Ensure 
that the district includes in materials provided to all students at the beginning of the 
school year or at enrollment, information about services and support for homeless 
students (i.e., the brochure posted on the OSPI website). 

• Use a variety of communications each year to notify students and families about 
services and support available to them if they experience homelessness (e.g., 
distributing and collecting an annual housing intake survey, providing parent 
brochures directly to students and families, announcing the information at school-
wide assemblies, posting information on the district’s website).  

 
 
 
 
 
Cross References: Policy 3120  Enrollment 
    3231  Student Records 
    3413  Student Immunization and Life-Threatening 

Conditions 
    3600  Student Records 
 
Legal References: RCW 28A.225.215 Enrollment of children without legal residences 
    28A.320.145  Support for homeless students. 
    
   Title I, Part C  ESSA (formerly No Child Left Behind Act, 

2002) 
   42 U.S.C. 11431 McKinney-Vento Homeless Assistance Act 
    et seq. 
 
 
 
 
 
 
 
 
 
Adopted: 11/19/02 
Revised: 05/03/05; _____________ 
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Homeless Students: Enrollment Rights and Services 
 
A. Enrollment: 

1. The district will consider the best interest of the child in enrollment decisions; 
2. The district shall will not deny or delay enrollment of homeless students; 
3. The district’s need for student contact information shall not be in a form or 

manner that constructs a barrier for homeless students. For example, homeless 
students may not be excluded for failure to have a mailing address or emergency 
contact information; and 

4. The district’s liaison shall will: 
a) Ensure that public notice is disseminated where homeless children receive 

services;  
b) The district’s liaison shall aAssure that students are identified by school 

personnel, enrolled in school and have a full and equal opportunity to succeed; 
and 

c) The district liaison shall iInform parents and guardians of educational and 
related activities and inform parents of transportation services. 

 
B.   Definitions: 

1. Homeless Children and Youth: means individuals who lack a fixed, regular, and 
adequate nighttime residence. This includes children and youth who are sharing 
the housing of other persons due to loss of housing, economic hardship or a 
similar reason, living in motels, parks or campgrounds; or children or youth who 
have a primary nighttime residence that is a public or private place not designed 
for or ordinarily used as a sleeping accommodation by human beings; or children 
or youth living in cars, abandoned buildings or substandard housing or similar 
situations; or migratory children because they are living in circumstances like 
those described above. 

2. Unaccompanied Youth: means a youth not in the physical custody of a parent or 
guardian and includes.Yyouth living on their own in any of the homeless 
situations described in the McKinney-Vento Homeless Education Act. 

 
 

C. Dispute Resolution Procedure 

The District shall will ensure that the child/youth attends the school in which they 
sought enrollment while the dispute process is being carried out. 

Page 1 of 3 

 

1 
 



 
Aberdeen School District       Procedures 3115P 

 
1. Notification of Appeal Process 

If the district seeks to place a homeless child in a school other than the school of 
origin or the school requested for by the parent, the school district shall will inform 
the parent or the unaccompanied youth of the right to appeal. The district shall will 
provide the parent or the unaccompanied youth with written notice including: 

a) An explanation of the child’s placement and contact information for the 
district and OSPI homeless liaison, including their roles; 

b) Notification of the parent’s right to appeal(s); 
c) Notification of the right to enroll in the school of choice pending resolution of 

the dispute; 
d) A description of the dispute resolution process; including a petition form that 

can be returned to the school to initiate the process and timelines; and 
e) A summary of the federal legislation governing placement of homeless 

students (McKinney-Vento Act). 

2. Appeal to the School District Liaison – Level I 

If the parent or unaccompanied youth disagrees with the district’s placement 
decision, they may appeal by filing a written request for dispute resolution with 
the district’s homeless liaison or a designee.  If submitted to the school, it will be 
immediately forwarded to the homeless liaison.  The request for dispute resolution 
must be submitted within fifteen (15) business days of receiving notification of 
the district’s placement. 
The liaison must log the complaint including a brief description of the situation 
and reason for the dispute and the date and time of the complaint was filed. 
a) A copy of the complaint must be forwarded to the liaison’s supervisor and the 

Superintendent.  
b) Within five working days of the receiving the complaint, the liaison must 

provide the parent or unaccompanied youth with a written decision and 
notification of the parent’s right to appeal. 

c) The district will verify receipt of the Level I decision;  
d) If the parent or unaccompanied youth wishes to appeal, notification must be 

provided to the district liaison within ten business days of receipt of the Level 
I decision.  The liaison shall provide the appellant with an appeals package 
containing: 
1) The complaint filed with the district liaison at Level I; 
2) The decision rendered at Level 1; and 
3) Additional information provided by the parent, unaccompanied youth 

and/or homeless liaison. 
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3. Appeal to the School Superintendent – Level II 

The parent or unaccompanied youth may appeal the district’s liaison’s decision to 
the Superintendent or the Superintendent’s designee using the appeals package 
provided at Level I. 
a) The Superintendent will arrange for a personal conference to be held with the 

parent within five business days of receiving the Level I appeals package. 
b) Within five business days of the conference with the parent or unaccompanied 

youth the Superintendent will provide that individual with a written decision 
and notification of their right to appeal to OSPI. 

c) The district will verify receipt of the Level II decision. 
d) A copy of the Superintendent’s decision will be forwarded to the district’s 

homeless liaison. 
e) If the parent or unaccompanied youth wishes to appeal to OSPI, notification 

must be provided to the district homeless liaison within ten business days of 
receipt of the Level II decision.  

4. Appeal to the Office of the Superintendent of Public Instruction – Level III 
a) The district superintendent shall will forward a copy of the Level II decision 

and all written documentation to the OSPI homeless liaison with five days of 
rendering a decision.  The district will submit the entire dispute package to the 
OSPI in one complete package by U.S. mail. 

b) The OSPI’s homeless education coordinator or designee, along with the 
appropriate agency director, and/or agency assistant superintendent shall will 
make a final decision within fifteen (15) business days of receiving the 
appeal;. 

c) OSPI shall make a decision within five business days of receiving the appeal; 
c) OSPI’s decision will be forwarded to the district’s homeless liaison. The 

liaison will distribute the decision to the parent or unaccompanied youth and, 
the local superintendent. 

d) OSPI’s decision will be the final resolution for placement of a homeless child 
or youth in the district. And 

e) The district will retain the record of all disputes, at each level, related to the 
placement of homeless children. 

C.D Inter-District Disputes 
 If districts are unable to resolve a dispute regarding the placement of a homeless 

student, either district may submit a written request to OSPI seeking resolution. 
 OSPI will resolve the dispute within ten business days of notification of the dispute 

and inform all interested parties of the decision. 
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Policy No. 3210  
Aberdeen School District No. 5    Students  
 
  

NONDISCRIMINATION 

 The Aberdeen School District will shall provide equal educational opportunity and treatment for 
all students in all aspects of the academic and activities program without discrimination based on 
regard to race, religion, creed, color, national origin, age, honorably-discharged veteran or 
military status, creed, religion, sex, sexual orientation, including gender expression or identity, 
marital status, the presence of any sensory, mental or physical disability, or the use of a trained 
dog guide or service animal by a person with a disability. economic status, marital status, 
pregnancy, previous arrest (unless a clear and present danger exists) or previous incarceration.  
The district complies with all federal and state regulations and does not discriminate on the basis 
of these attributes or characteristics.  The district will provide equal access to school facilities to 
the Boy Scouts of America and all other designated youth groups listed in Title 36 of the United 
States Code as a patriotic society.  District programs will be free from sexual harassment. 
Auxiliary aids and services will be provided upon request to individuals with disabilities.   

 District students shall be free from harassment based on legally protected attributes or 
characteristics.  

 The superintendent shall provide for the annual evaluation, periodic surveys, annual notice and 
complaint procedures as required by law to insure that there is, in fact, equal opportunity for all 
students in the district.   

 The board shall designate a staff member to serve as affirmative action/ Title IX compliance 
officer.    

Conduct against any student that is based on one of the categories listed above that is sufficiently 
severe, persistent or pervasive as to limit or deny the student’s ability to participate in or benefit 
from the district’s course offerings; educational programming or any activity will not be 
tolerated.  When a district employee knows, or reasonably should know, that such discriminatory 
harassment is occurring or has occurred, the district will take prompt and effective steps 
reasonably calculated to end the harassment, prevent its recurrence and remedy its effects. 
  
The district’s nondiscrimination statement will be included in all written announcements, 
notices, recruitment materials, employment applications, and other publications made available 
to all students, parents, or employees.  The statement will include:  

1. Notice that the district will not discriminate in any programs or activities on the basis of 
any of the above-listed categories;  

2. The name and contact information of the district’s compliance officer designated to 
ensure compliance with this policy; and  

3. The names and contact information of the district’s Section 504 and Title IX compliance 
officers.   

 
The district will annually publish notice reasonably calculated to inform students, students’ 
parents/guardians (in a language that they can understand, which may require language 
assistance), and employees of the district’s discrimination complaint procedure.  
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The superintendent will designate a staff member to serve as the compliance officer for this 
policy.  The compliance officer will be responsible for investigating any discrimination 
complaints communicated to the district.  
 
The district will provide training to administrators and certificated and classroom personnel 
regarding their responsibilities under this policy and to raise awareness of and eliminate bias and 
discrimination based on the protected classes identified in this policy. 
 

 

 

Cross References: Board Policy 2120 Curriculum Development and Adoption of 
Instructional Materials 

  2020 Course Design, Selection and Adoption of 
Instructional Materials 

  2030 Service Animals in Schools 
  2140 Guidance and Counseling 
  2150 Co-Curricular Program 
  2311 Selection and Adoption of Instructional Materials 
  2151 Interscholastic Activities 
  3211 Transgender Students 
  4217 Effective Communication 
  4260 Use of School Facilities 
     
Legal References: RCW  28A.640 Sexual Equality 
 RCW 49.60 Discrimination Human Rights Commission 
 RCW 28A.642 Discrimination Prohibition  
 WAC 392-190-020 Training – Staff responsibilities – Bias awareness 
 WAC 392-190-060 Compliance – School district designation of 

responsible employee - Notification  
 WAC  180-40-215 Student Rights 
 WAC  392-190 Equal Educational Opportunity – Sex 

Discrimination Prohibited 
 20 U.S.C. 7905 Boy Scouts of America Equal Access Act 
 20 U.S.C. 12101 Americans with Disabilities Act 
       -12213 
 
Adoption Date: 10/2/95 
Revised: 02/05/08; 12/01/09; 06/21/11; ________________ 
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NONDISCRIMINATION  

 

Students, and/or parents, staff or other individuals acting on behalf of students of the district are 
eligible to participate in this complaint procedure. Anyone may file a complaint against the 
district alleging that the district has violated anti-discrimination laws.  This complaint procedure 
is designed to assure that the resolution of real or alleged violations shall be are directed toward a 
just solution that is satisfactory to the complainant, the administration and the board of directors. 
This grievance procedure shall will apply to the general conditions of nondiscrimination policy 
(No. 3210) and more particularly to policies dealing with guidance and counseling (No. 2140) 
co-curricular programs (No. 2150), service animals in schools (Policy 2030) and curriculum 
development and instructional materials instructional materials and course offerings (#2020). As 
used in this procedure, 
 

A. Grievance shall means a complaint which has been filed by a complainant (a student, 
an employee, a parent or guardian) relating to alleged violations of any anti-
discrimination law including Title IX regulations and Washington Administrative Code 
(WAC) 392ƒ190 or Section 504 of the Rehabilitation Act of 1973, or Title VII of the 
Civil Rights Act of 1964. State or federal anti-discrimination laws. 

 
B. A Complaint shall means a written charge alleging specific acts, conditions or 

circumstances, which are in violation of the anti-discrimination laws.  The time period 
for filing a complaint is one year from the date of the occurrence that is the subject 
matter of the complaint. However, a complaint filing deadline may not be imposed if 
the complainant was prevented from filing due to: (1) Specific misrepresentations by 
the district that it had resolved the problem forming the basis of the complaint; or (2) 
Withholding of information that the district was required to provide under WAC 392-
190-065 or WAC 392-190-005. Complaints may be submitted by mail, fax, e-mail or 
hand-delivery to any district, school or to the district compliance officer responsible for 
investigating discrimination complaints. Any district employee who receives a 
complaint that meets these criteria will promptly notify the compliance officer.  

 
C. A Respondent shall means the person alleged to be responsible or who may be 

responsible for the violation alleged in the complaint. 
 
The primary purpose of this procedure is to secure an equitable solution to a justifiable 
complaint. To this end, specific steps shall be taken.  The district is prohibited by law from 
intimidating, threatening, coercing or discriminating against any individual for the purpose of 
interfering with their right to file a grievance under this policy and procedure and from 
retaliating against an individual for filing such a grievance. 
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Level One 
A. Informal Process for Resolution 

Prior to the filing of a written complaint, the complainant or affirmative action officer 
may request a meeting with the respondent alleged to be directly responsible for the 
violation and/or person with the immediate supervisor who is related to the complaint. 
These persons shall make reasonable efforts to meet with any student, or student 
representative, and the Title IX officer to discuss the issues that the student, or student 
representative, may wish to bring to their attention. Anyone with an allegation of 
discrimination may request an informal meeting with the compliance office or designated 
employee to resolve their concerns.  Such a meeting shall will be at the option of the 
complainant. If unable to resolve this issue at this meeting, the complainant may submit a 
written complaint to the Title IX compliance officer.  During the course of the informal 
process, the district must notify complainant of their right to file a formal complaint. 

 
Level Two 

B. Formal Process for Resolution  
The complaint must be signed by the complaining party and set forth the specific acts, 
conditions, or circumstances alleged to be in violation. The officer shall will investigate 
the allegations set forth within 30 calendar days. of the filing of the charge. The officer 
shall will provide the superintendent with a full written report of the complaint and the 
results of the investigation. 
 
The superintendent shall will respond in writing to the complainant with a written 
decision as expeditiously as possible, but in no event later than 30 calendar days 
following receipt of the written complaint, unless otherwise agreed to by the complainant 
or if exceptional circumstances related to the complaint require an extension of the time 
limit. The superintendent shall state that the district either:  In the event an extension is 
needed, the district will notify the complainant in writing of the reason for the extension 
and the anticipated response date at the time the district responds to the complainant, the 
district must send a copy of the response to the office of the superintendent of public 
instruction. 

  
A. Denies the allegations contained in the written complaint received by the district, or 

 
B. Shall implement reasonable measures to eliminate any such act, condition or 

circumstance. 
 
The decision of the superintendent or designee will include: (1) a summary of the results 
of the investigation; (2) whether the district has failed to comply with anti-discrimination 
laws; (3) if non-compliance is found, corrective measures the district deems necessary to 
correct it; and (4)  notice of the complainant’s right to appeal to the school board and the 
necessary filing information.  The superintendent’s or designee’s response will be 
provided in a language the complainant can understand and may require language 
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assistance for complainants with limited English proficiency in accordance with Title VI 
of the Civil Rights Act of 1964. 
 
Such Any corrective measures deemed necessary shall be instituted as expeditiously as 
possible, but in no event later than 30 calendar days following the superintendent's 
mailing of a written response to the complaining party unless otherwise agreed to by the 
complainant. 

 
Level Three 
 Level Two – Appeal to the Board of Directors  

If a complainant remains aggrieved as a result of the action or inaction of the 
superintendent in resolving a complaint, disagrees with the superintendent or designee’s 
written decision, the complainant may appeal to the board of the district by filing a 
written notice of appeal with the secretary of the board by the within ten (10) calendar 
days following the date upon which the complainant received the response. 
  
A. The date upon which the complainant received the superintendent's response, or 
 
B. The expiration of the 30 calendar day response period stated in Level Two, 

whichever occurs first. 
 
The board shall will schedule a hearing to commence by the 20th calendar day following 
the filing of the written notice of appeal unless otherwise agreed to by the complainant 
and the superintendent or for good cause. Both parties shall be allowed to present such 
witnesses and testimony, as the board deems relevant and material. The board shall 
render a written decision by the 10th calendar day following the termination of the 
hearing and shall provide a copy to the complainant.  Unless otherwise agreed to by the 
complainant, the board will render a written decision within thirty (30) calendar days 
following the filing of the notice of appeal and provide the complainant with a copy of 
the decision. The decision of the board will be provided in a language the complainant 
can understand, which may require language assistance for complainants with limited 
English proficiency in accordance with Title VI of the Civil Rights Act.  The decision 
will include notice of the complainant’s right to appeal to the Superintendent of Public 
Instruction and will identify where and to whom the appeal must be filed. The district 
will send a copy of the appeal decision to the office of the superintendent of public 
instruction. 

 
Level Four 
Level Three – Complaint to the Superintendent of Public Instruction 
In the event If a complainant remains aggrieved disagrees with the decision of the board 
of directors, or if the district fails to comply with this procedure, the complainant may 
appeal the decision to any federal or state agency empowered with the authority to 
resolve such complaint. file a complaint with the superintendent of public instruction. 
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1. A complaint must be received by the Superintendent of Public Instruction on or 
before the twentieth (20) calendar day following the date upon which the 
complainant received written notice of the board of directors’ decision, unless the 
Superintendent of Public Instruction grants an extension for good cause 
Complaints may be submitted by mail, fax, electronic mail, or hand delivery. 

 
2. A complaint must be in writing and include: (1) A description of the specific acts, 

conditions or circumstances alleged to violate applicable anti-discrimination laws; 
(2) The name and contact information, including address, of the complainant; (3) 
The name and address of the district subject to the complaint; (4) A copy of the 
district’s complaint and appeal decision, if any; and (5) A proposed resolution of 
the complaint or relief requested. If the allegations regard a specific student, the 
complaint must also include the name and address of the student, or in the case of 
a homeless child or youth, contact information. 

 
3. Upon receipt of a complaint, the Office of the Superintendent of Public 

Instruction may initiate an investigation, which may include conducting an 
independent on-site review. OSPI may also investigate additional issues related to 
the complaint that were not included in the initial complaint or appeal to the 
superintendent or board. Following the investigation, OSPI will make an 
independent determination as to whether the district has failed to comply with 
RCW 28A.642.010 or Chapter 392-190, WAC and will issue a written decision to 
the complainant and the district that addresses each allegation in the complaint 
and any other noncompliance issues it has identified. The written decision will 
include corrective actions deemed necessary to correct noncompliance and 
documentation the district must provide to demonstrate that corrective action has 
been completed. 

 
All corrective actions must be completed within the timelines established by OSPI in the 
written decision unless OSPI grants an extension.  If timely compliance is not achieved, 
OSPI may take action including but not limited to referring the district to appropriate 
state or federal agencies empowered to order compliance. 
  
A complaint may be resolved at any time when, before the completion of the 
investigation, the district voluntarily agrees to resolve the complaint.  OSPI may provide 
technical assistance and dispute resolution methods to resolve a complaint. 
  
Level Four - Administrative Hearing 
A complainant or school district that desires to appeal the written decision of the Office 
of the Superintendent of Public Instruction may file a written notice of appeal with OSPI 
within thirty (30) calendar days following the date of receipt of that office’s written 
decision. OSPI will conduct a formal administrative hearing in conformance with the 
Administrative Procedures Act, Chapter 34.05, RCW. 
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C. Mediation 

At any time during the discrimination complaint procedure set forth in WAC 392-190-
065 through 392-190-075, a district may, at its own expense, offer mediation. The 
complainant and the district may agree to extend the discrimination complaint process 
deadlines in order to pursue mediation. 
 
The purpose of mediation is to provide both the complainant and the district an 
opportunity to resolve disputes and reach a mutually acceptable agreement through the 
use of an impartial mediator. Mediation must be voluntary and requires the mutual 
agreement of both parties.  It may be terminated by either party at any time during the 
mediation process. It may not be used to deny or delay a complainant’s right to utilize the 
complaint procedures. 
 
Mediation must be conducted by a qualified and impartial mediator who may not: (1) Be 
an employee of any school district, public charter school, or other public or private 
agency that is providing education related services to a student who is the subject of the 
complaint being mediated; or (2) Have a personal or professional conflict of interest. A 
mediator is not considered an employee of the district or charter school or other public or 
private agency solely because he or she serves as a mediator. 
 
If the parties reach agreement through mediation, they may execute a legally binding 
agreement that sets forth the resolution and states that all discussions that occurred during 
the course of mediation will remain confidential and may not be used as evidence in any 
subsequent complaint, due process hearing or civil proceeding. The agreement must be 
signed by the complainant and a district representative who has authority to bind the 
district. 

 
D. Preservation of Records 

The files containing copies of all correspondence relative to each complaint 
communicated to the district and the disposition, including any corrective measures 
instituted by the district, shall be retained in the office of the Title IX compliance officer 
for a period of 5 six years.  
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AHS Future Schedule
2017-18 and beyond



Why a different master schedule?

• New Graduation Requirements for Class of  2021 (current 8th grade students)
• District waiver for Class of  2019 and 2020

• 24 credits required by the state

• Immediate interventions

• Personalized Pathway Requirements

• Exploration opportunities 

• ASD Goal – 100% graduation goal 



In recommending the trimester system, we considered 
the following . . .

• School culture

• Maximizing student contact time

• Reducing workload stress for staff  and students

• Relationships between and among staff  and students

• Opportunities for students to succeed, explore

• Streamlining of  processes

• System of  support for all



Our Plan

• Trimester schedule

• 5 period day

• 61 minute classes

• 0.5 credits per trimester

• 26 credits required to graduate (potential to earn 31 credits in 4 years)

• Continue to include daily advisory – 31 minutes



Benefits of  the trimester schedule

• More student opportunities to explore

• Teachers can expand course offerings throughout the year

• Flexibility for enrichment and remediation courses

• Less preps for teachers and students per Trimester

• Reduced workload for students per Trimester

• Shorter lag time to intervene for failing or struggling students



Continued collaboration/implementation

• Kelso staff  visited AHS staff  September 1st

• Staff  selected possible courses in September
• Staff  submitted course descriptions in October
• Shared a flyer with Miller and AHS parents during October conferences
• Guidance counselors solicited student course requests in November for current 

students in grades 8-11
• AHS/Harbor High reviewed graduation requirements and Policy 2410 
• Weekly admin/guidance meetings; monthly school board meeting updates



Next steps

• Continue to work with timeline

• Miller staff  meeting presentation in December

• Staff  building scope and sequence for each course

• Guidance counselors working through building a master schedule – draft student 
schedules by March, 2017 to share with students/families at conferences

• Graduation requirement/Policy 2410 adoption by School Board

• Parent communications



 

MASTER SCHEDULING:  BASED ON RECOMMENDED GRADUATION REQUIREMENTS 

9th grade schedule 
Period Semester 1 Semester 2  Period Trimester 1 Trimester 2 Trimester 3 
1 English English  1 English English Elective 
2 Math Math  2 Math Math Occupational 
3 Science Science  3 Science Science Freshman 101 
4 PE PE  4 PE PE Health 
5 Health Freshman 101  5 Elective Occupational Elective 
6 Occupational Occupational      

10th grade schedule 
Period Semester 1 Semester 2  Period Trimester 1 Trimester 2 Trimester 3 
1 English English  1 English English Fine Arts 
2 Math Math  2 Math Math Fine Arts 
3 Science Science  3 Science Science PE 
4 PE Elective  4 History History Elective 
5 History History  5 Elective Elective Elective 
6 Fine Arts Fine Arts      

11th grade schedule 
Period Semester 1 Semester 2  Period Trimester 1 Trimester 2 Trimester 3 
1 English English  1 English English Elective 
2 Math Math  2 Math Math Elective 
3 Science Science  3 Elective Science Science 
4 US History US History  4 US History Elective US History 
5 World Language* World Language*  5 Elective World Language* World Language* 
6 Elective Elective      

12th grade schedule 
Period Semester 1 Semester 2  Period Trimester 1 Trimester 2 Trimester 3 
1 English English  1 English English Elective 
2 CWP CWP  2 Elective CWP CWP 
3 Word Language* World Language*  3 Fine Arts* Elective Fine Arts* 
4 Fine Arts* Fine Arts*  4 World Language* World Language* Elective 
5 Elective Elective  5 Elective Elective Elective 
6 Elective Elective      

 

*May be substituted with other classes based on Personalized Pathways 



 

 
 

 
To:  Board of Directors 
        Superintendent Thomas Opstad 
 
From:  Judy Holliday 
 
Teaching and Learning Report 
 
December 6, 2016 

  
 
 

 Professional Development: 
• A trainer from Pearson Publishing Company worked with the 6th – 12th grade ELA 

teachers on the implementation of My Perspectives.  Many questions were answered, 
as well as, the sharing of timely information.  The online component, which was to be 
100 percent ready by November 1, is still not as robust or user friendly as had been 
promised. 

• A Comprehensive TPEP session was held in November.  The topics were using eVAL, 
artifacts and evidence.  Comprehensive will have one more large group session.  The 
remaining training hours will be held at individual buildings with evaluators so they can 
focus more on specific components. 

• Eighteen staff attended the “New Teacher Support” session facilitated by Russell Rice 
from ESD 113. 

 
Curriculum: 

• An informational meeting was held on November 29 for the parents/guardians of 5th 
and 6th grade students to view the HIV/AIDS curricula that are used for instruction of 
this state required topic. 

 
Assessments: 

• State testing for Smarter Balanced and Off Grade retakes was completed by 
November 21.  Due to the testing company making some changes to the engine the 
evening of November 9 that resulted in students not being able to access tests, the 
state extended the window.  These were online tests; so, initial results will be 
available in December. 

 
AVID: 

• The Elementary District AVID Team met to share progress and strategies on their 
building’s implementation.  A $15,000 grant - $3,000/elementary building – was 
received from the Grays Harbor Community Foundation to use for purchasing 
AVID/college pennants and posters, in addition to AVID training.  The Community 
Foundation continues to support AVID in all our buildings, for which we are so very 
appreciative. 



• Site Teams at the secondary buildings have met to discuss ISS (Initial Self Study) and 
the 8th grade AVID students’ field grip to AHS.  The 8th grade students will team up 
with a 10th or 11th grade AVID student to get “a taste” of high school. 

• Each building’s ISS must be submitted to AVID this week. 
 

Technology: 
• Along with Human Resources and the Business Department, Technology is updating 

the equipment check-out form for staff. 
• A decision was made to use Spice Works for an asset management system.  It is a free 

program that appears to offer what we need. 
 

Highly Capable: 
• “All the World’s an Argument, Part 2” was facilitated by ESD 113 at Cosmopolis for the 

Highly Capable Program 3rd-6th grade students.  The students explored the different 
types of propaganda and created a short presentation. 

• As soon as OLSAT results are back from Pearson, the team will meet to determine 
placements. 

 
AHS Trimester Scheduling: 

• AHS worked with Harbor High, the Superintendent and Teaching and Learning to 
revise Board Policy and Procedures 2410 to reflect the updated district graduation 
requirements.  



  NEW Policy No. 2410 
Aberdeen School District No. 5  Instruction 

 
 
High School Graduation Requirements 
 
The board has established graduation requirements which, at a minimum, satisfy those 
established by the State Board of Education.  The board will approve additional graduation 
requirements as recommended by the superintendent.  Graduation requirements in effect when a 
student first enrolls in high school will remain in effect until that student graduates.  The board 
will award a regular high school diploma to every student enrolled in the district who meets the 
requirements established by the district.  Only one diploma will be awarded with no distinctions 
being made between the various programs of instruction which may be pursued. 
  
CREDIT REQUIREMENTS 

Class of: 2014 
2015 2016 2017 2018 2019 2020 2021 and 

beyond 
Entering 9th grade 
after July 1 of: 

2010 
2011 2012 2013 2014 2015 2016 2017 

English 4 4 4 4 4 4 4 
Mathematics 3 3 3 3 3 3 3 
Science  2 2 2 2 2 2 3 
Social Studies 2.5 3 3 3 3 3 3 
Arts 1 1 1 1 1 1 2* 
Health and Fitness 2.5 2.5 2.5 2.5 2.5 2.5 2 
Career and Tech Ed            1.5 
Occupational Education 1.5 1.5 1.5 1.5 1.5   1.5   
World Language            2* 
Electives 5.5 5 5 5 5 5 5.5 
Total Required Credits: 22 22 22 22 22 22 26 

  
Math credit information  

2014-2017 Math (3 credits required)  
Math credits are required as follows:  Algebra 1 or Integrated Math 1; Geometry or 
Integrated Math 2; Algebra 2 or Integrated Math 3, or a 3rd credit of math, other than 
Algebra 2 or Integrated Math 3,  if the elective is based on a career-oriented program of 
study identified in the student’s High School and Beyond Plan and the student, 
parent/guardian and a school representative meet, discuss the plan and sign a from 
pursuant to WAC 180-51-067(2)(b).   

2018-2020 Math (3 credits required) 
The following courses are required:  Algebra 1 or Integrated Math 1; Geometry or 
Integrated Math 2; Algebra 2 or Integrated Math 3, or a third credit of math, if the elective 
is based on a career-oriented program of study identified in the student’s High School and 
Beyond Plan and the student, parent/guardian and a school representative meet, discuss the 
plan and sign a form pursuant to WAC 180-51-067.   
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2021 Math (3 credits required) 
The following courses are required:  Algebra 1 or integrated Math 1, Geometry or 
Integrated Math 2 and a third credit of math chosen by the student based on the student’s 
interest and High School and Beyond Plan and approved by the parent or guardian.  If the 
parent or guardian is unavailable or does not indicate a preference, the school counselor or 
principal will approve the course.  

 
Science credit information  

2014-2020 Science (2 credits required) 
At least one lab is required. 
2021 and Beyond Science (3 credits required)  
At least two (2) labs are required and a third credit of Science chosen by the student based 
on the student’s interest and High School and Beyond Plan and approved by the parent or 
guardian.  If the parent or guardian is unavailable or does not indicate a preference, the 
school counselor or principal will approve the course. 

 
Social Studies credit information  

The Washington State history and government requirement may be met in grades 7 
through 12.  If the course is taken in the 7th or 8th grade, it fulfills the requirement, but high 
school credit will only be awarded if the academic level of the course exceeds the 
requirements for 8th grade.  Students who meet the requirement but do not earn credit must 
still take the required number of social studies credits in high school.   
Social Studies (2.5 credits required for Class of 2014 and 2015, 3 credits required for 
Classes of 2016-2017) 
For the Classes of 2014 and 2015, the following courses are required:  1 credit of U.S. 
History and Government, 1 credit of Contemporary World History, Geography and 
Problems, and .5 credits of Washington State History.  
For the Classes of 2016 and 2017, the following courses are required:  1 credit of U.S. 
History and Government, 1 credit of Contemporary World History, Geography and 
Problems, .5 credits of Civics (content may be embedded in another social studies course) 
and .5 Social Studies elective.   
2018 and Beyond Social Studies (3 credits required) 
The following are required:  U.S. History and Government; Contemporary World History, 
Geography and Problems; .5 credits of Civics (content may be embedded in another social 
studies course); .5 credits of Social Studies elective. 

 
Health & Fitness credit information  

2014-2020 Health and Fitness (2.5 credits required) 
The following are required:  .5 credits of Health (must include instruction in CPR and 
appropriate use of an automated external defibrillator (AED); 2.0 credits of 
Fitness.  Students must earn credit for physical education unless excused pursuant to RCW 
28A.230.050. 
2021 and Beyond Health and Fitness (2.0 credits required) 
The following are required:  .5 credits of Health (must include instruction in CPR and 
appropriate use of an automated external defibrillator (AED); 1.5 credits of 
fitness.  Students must earn credit for physical education unless excused pursuant to RCW 
28A.230.050. 
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Arts credit information  
2014-2020 Arts (1 credit required) 
Performing or visual arts is required. 
2021 and Beyond Arts (2 credits required) 
Performing or visual arts is required.  One (1) credit may be a Personalized  
Pathway Requirement*, defined as related courses that lead to a specific post-high 
school career or educational outcome chosen by the student and based on the student’s 
interests and High School and Beyond Plan, which may include Career and Technical 
Education, and are intended to provide a focus for the student’s learning.  

 
Occupational / Career & Technical Education credit information  

2014-2020 Occupational Education (1.5 credits required)  
Must earn a 0.5 credit of “Digitools” as part of the required 1.5 credits.  
2021 and Beyond Career and Technical Education (1.5 credits required) 
Must earn 0.5 credit class that incorporates Washington State Financial Education 
Standards as part of the required 1.5 credits. This credit may be an Occupational Education 
course that meets the definition of an exploratory course as described in the CTE program 
standards. 
 

World Language credit information  
2021 and Beyond World Language (2 credits required) 
Both credits may be a Personalized Pathway Requirement*.  If the student has chosen a 
four-year degree pathway in their High School and Beyond Plan, the student will be 
advised to earn 2 credits in world language. 
 

Additional credit information for Class of 2021 and beyond 
Credit requirements conform to Career & College-Ready Graduation requirements.   

   
ASSESSMENTS 
 
Class of: 2015 2016 2017 2018 2019 
Entering 9th 
grade after July 1 
of: 

2011 2012 2013 2014 2015 

  

Reading and Writing HSPE, 
or ELA SBAC, or 10th 
grade ELA Exit Exam 

10th grade ELA 
Exit Exam, 
or ELA SBAC 

ELA SBAC ELA SBAC 

One Math EOC Exam or Algebra 
I/Integrated math 1 EOC Exam or 
Geometry/Integrated Math 2 EOC Exit 
Exam or Math SBAC 

One Math EOC 
Exam in Algebra 
1/Integrated Math 1 
or 
Geometry/Integrated 
Math 2 or Math 
SBAC 

Math SBAC 

CLASS OF 2017 ONLY: Biology EOC 
Exam Biology EOC Exam Biology 

EOC Exam 
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Additional assessment information  
SBAC refers to the Common Core State Standard assessments developed by the multi-state 
consortium, the Smarter Balanced Assessment Consortium.  ELA SBAC refers to the English 
Language Arts assessment that will be administered to students in the 11th grade.  
The 10th grade ELA Exit Exam refers to a Common Core State Standard assessment that will be 
developed by Washington using SBAC components.  The Math EOC Exit Exam will be 
developed by the spring of 2015 and will be aligned with Common Core State Standards.  
  
Next Generation Science Standards (NGSS) may be required for graduation for students 
graduating after 2017.  
  
  
NON-CREDIT REQUIREMENTS 
Class of: 2014 2015 2016 2017 2018 2019 
Entering 9th grade 
after July 1 of: 2010 2011 2012 2013 2014 2015 

  

Culminating Project 

High School and Beyond Plan 

  
Certificate of Academic Achievement or 
Individual Achievement awarded to student 
who pass the required assessments 

Washington State history and government 
  
High School and Beyond Plan  
Within the first year of high school enrollment, each student will develop a High School and 
Beyond Plan.  The plan will be developed in collaboration with the student, parents/guardians 
and district staff and include, at a minimum: 1) a career goal; 2) an educational goal; 3) a four-
year course plan for high school; and 4) identification of required assessments. Each student plan 
should be reviewed annually at the beginning of the school year to assess student progress, to 
adjust the plan if necessary and to advise the student on steps for successful completion of the 
plan.  Whether the student has met requirements for the High School and Beyond Plan is 
determined by the district.  
  
A student receiving special education services who has developed a transition plan as part of 
their Individualized Education Plan (IEP) may be considered by the district to have developed a 
High School and Beyond Plan.  
  
Certificate of Academic Achievement 
A student will receive a certificate of academic achievement (CAA) if they earn the appropriate 
number of credits required by the district, complete the High School and Beyond plan, complete 
the Culminating Project and meet the reading, writing and math standards on the high school 
statewide assessment or an appropriate state-approved alternative (“CAA option”).  
  
Certificate of Individual Achievement  
A student qualifying for special education services may earn a Certificate of Individual 
Achievement after passing assessments determined by the student’s Individualized Education 
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Plan (IEP) team to be appropriate for the student based on their learner characteristics, post-
secondary goals and previous testing history.   
  
Awarding of High School Credit 
High school credit will be awarded for successful completion of a specified unit of study. In this 
district, successful completion of a specified unit of study means:   
  

1. Earning a passing grade according to the district's grading policy and/or  
  

2. Demonstrating proficiency/mastery of content standards as determined by the district; 
and/or 
  

3. Successfully completing an established number of hours of planned instructional 
activities to be determined by the district.  
  

4. The district will establish a process for determining proficiency/mastery for credit-
bearing courses of study. 

  
Implementation 
The superintendent will develop procedures for implementing this policy which include:  

1. Determination of the education plan process for identifying competencies; 
2. Establishing the process for completion of the High School and Beyond Plan; 
3. Recommending course and credit requirements which satisfy the State Board of 

Education requirements and recognize the expectations of the citizens of the district; 
4. Determining which courses satisfy particular subject area requirements and whether a 

particular course may satisfy more than one subject area requirement, including a process 
for determining the credits the district will recognize for courses taken through another 
program recognized by the state (e.g. another public school district or an approved 
private school) or those courses taken by students moving into the state from another 
state or country. Decisions regarding the recognition of credits earned before enrolling in 
the district will be based on the professional judgment of the high school principal or 
designee based on an evaluation of the student’s former program and demonstrated 
knowledge and skills in the discipline for which credit is sought. The decision of the 
principal may be appealed to the superintendent within fifteen school days; 

5. Making graduation requirements available in writing to students, parents and members of 
the public;  

6. Providing for a waiver of graduation requirements for an individual student when 
permitted. All state graduation requirements must be satisfied unless a waiver is 
permitted by law; 

7. Granting credit for learning experiences conducted away from school, including National 
Guard high school career training;  

8. Granting credit for correspondence, vocational-technical institutes and/or college courses 
for college or university course work the district has agreed to accept for high school 
credit. State law requires that the district award one high school credit for every five 
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quarter hour credit or three semester hour credit successfully earned through a college or 
university, except for community college high school completion programs where the 
district awards the diploma. Tenth and eleventh grade students  and their parents will be 
notified annually of the Running Start Program; 

9. Granting credit for work experience  
10. Granting credit based upon competence testing, in lieu of enrollment;  
11. Granting credit for high school courses completed before a student attended high school, 

to the extent that the course work exceeded the requirements for seventh or eighth grade;  
12. Counseling of students to know what is expected of them in order to graduate;  
13. Preparing a list of all graduating students for the information of the board and release to 

the public;  
14. Preparing suitable diplomas and final transcripts for graduating seniors;  
15. Planning and executing graduation ceremonies; and 
16. Developing student learning plans for students who are not successful on one or more 

components of the statewide assessment. 
  
In the event minimum test requirements are adopted by the board, a student who possesses a 
disability will satisfy those competency requirements which are incorporated into the 
Individualized Education Plan (IEP). Satisfactory completion of the objectives incorporated into 
the IEP will serve as the basis for determining completion of a course. 
  
Seal of Biliteracy 
The district will award the Washington Seal of Biliteracy to students who have attained a high 
level of proficiency in speaking, reading and writing in one or more world languages in addition 
to English. Students who meet the criteria as established in WAC 392-410-350 will be awarded 
the seal on their high school diploma and transcript. The superintendent will implement 
procedures to determine eligibility. 
  
Awarding of a Diploma 
A student will be issued a diploma after completing the district's requirements for graduation. In 
lieu of the certificate of academic achievement, special education students may earn a certificate 
of individual achievement. A student will also be advised that he/she may receive a final 
transcript. 
  
Withholding of a Diploma 
A student's diploma or transcript may be withheld until the student pays for any school property 
that has been lost or willfully damaged. Upon payment for damages, or the equivalency through 
voluntary work, the diploma or transcript will be released. When the damages or fines do not 
exceed $100, the student or his/her parents will have the right to an appeal using the same 
process as used for short-term suspension as defined in Policy 3241, Classroom Management, 
Discipline and Corrective Action.  When damages are in excess of $100, the appeal process for 
long term suspension as defined in Policy 3241, Classroom Management, Discipline and 
Corrective Action, will apply. The district may, in its discretion, choose to offer in-school 
suspension in these circumstances.   
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In the event that other forms of corrective actions are imposed for violations of school rules, the 
student may be denied participation in graduation ceremonies. Such exclusion will be regarded 
as a school suspension. In such instances, the diploma will be granted.  
 

Cross References:  Policy 2418   Waiver of High School Graduation Credits  
  3412   Automated External Defibrillators  
  3520   Student Fees, Fines, or Charges  
  3241   Classroom Management, Discipline and  
    Corrective Action  
  3110   Qualification of Attendance and Placement  
  
Legal References:  RCW 28A.230.090 High school graduation requirements or 
     equivalencies — Reevaluation of graduation 
     requirements — Review and authorization of  
    proposed changes — Credit for courses taken 
    before attending high school — Postsecondary 
    credit equivalencies  
 RCW 28A.230.093 Social studies course credits – Civics coursework  
 RCW 28A.230.097 Career and technical high school course   
    equivalencies  
 RCW 28A.230.120 High school diplomas — Issuance — Option to  
    receive final transcripts — Notice  
 RCW 28A.230.122 International baccalaureate diplomas  
 RCW 28A.600.300-400 Running start program - Definition  
 RCW 28A.635.060 Defacing or injuring school property — Liability  
    of pupil, parent or guardian — Withholding grades,  
    diploma, or transcripts — Suspension and   
    restitution — Voluntary work program as   
    alternative — Rights protected  
 WAC 180-51  High school graduation requirements  
 WAC 392-121-182 Alternative learning experience requirements  
 WAC 392-169  Special service programs - Running start program  
 WAC 392-348  Secondary education  
 WAC 392-410  Courses of study and equivalencies  
 WAC 392-410-350 Seal of Biliteracy  
 WAC 392-415-070 Mandatory high school transcript contents  
 
 
 
 
 
 
  
 
Adoption Date:  10/07/97 
Revised: 06/15/04; 09/07/10; 10/16/12; 10/15/13; ___________ 
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High School Graduation Requirements 
 
Publication of Graduation Requirements 
 
Prior to registering in high school, and each year thereafter each student and his/her parents or 
guardians will be provided with a copy of the graduation requirements in effect for that student 
(those in effect when the student enrolled in ninth grade). Graduation requirements will also be 
included in the student handbook. 
  
Period of Eligibility to Earn Credits 
 
Generally, credit towards high school graduation will be earned in grades nine through 
twelve.  However, upon request, a student who has completed high school courses while in 
seventh or eighth grade will be given high school credit towards fulfilling graduation 
requirements if: 
  

A. The course was taken with high school students and the student successfully passed the 
same course requirements and examinations as the high school students enrolled in the 
class; or  
  

B. The course taught at the middle school level has been determined by the district to be 
similar or equivalent to a course taught at the high school level. 

 
Total Number of Credits Required 
 
Students will be expected to earn a total of 22 credits for the classes of 2014-2020 and 26 credits 
for the Class of 2021 and beyond to meet district graduation requirements. Students will have 
access to a broad variety of academic and exploratory courses to achieve the goals of their 
Personalized Pathway. 
   
Subject Area Requirements (Classes of 2014 to 2020) 
 
The following courses are approved for satisfying the subject area requirements as established by 
the State Board of Education [See Policy 2410] and shall be required of each candidate for 
graduation: 

 

 Class of 2014 
to 2015 

Class of 2016 
to 2020 

English (reading, writing 
and communications) 4.0 credits 4.0 credits 

Mathematics (Algebra, 
Geometry and Algebra II 
or approved alternative)* 

3.0 credits* 3.0  credits 

Science (Including at least 
one laboratory credit)  2.0 credits 2.0 credits 
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Social Studies ** 2.5 credits 3.0 credits 
Health and Fitness *** 2.5 credits 2.5 credits 
Arts 1.0 credits 1.0 credit 
Occupations 1.0 credits 1.0 credit 
Digital Communication 0.5 credit 0.5 credit 
Electives 5.5 credits 5.0 credits 
TOTAL: 22.0  credits 22.0 credits 
     

 
* A student may elect to pursue a third credit of math other than Algebra II if the elective choice 
is based on a career oriented High School and Beyond Plan, and the student, parent/guardian 
and school representative meet and sign an option form.  
** Class of 2013 and beyond must include one credit Contemporary World Problems, one credit 
U.S. History. Class of 2013-2015 must earn 0.5 credit in Washington State History (which 
includes civics, history and geography).  Class of 2016 and beyond must pass a Washington 
State History and Government course or state-approved alternative; must also earn a 0.5 credit 
in Civics and an additional 0.5 credit in a Social Studies elective course.  
*** Must earn 0.5 credit of Health 
 
 
CREDIT REQUIREMENTS 

Class of: 2021 and 
beyond 

Entering 9th grade 
after July 1 of: 2017 

English 4 
Mathematics 3 
Science  3 
Social Studies 3 
Arts 2* 
Health and Fitness 2 
Career and Tech Ed  1.5 
Occupational Education   
World Language  2* 
Electives 5.5 
Total Required Credits: 26 
  
Math credit information  

2021 Math (3 credits required) 
The following courses are required:  Algebra 1 or integrated Math 1, Geometry or 
Integrated Math 2 and a third credit of math chosen by the student based on the student’s 
interest and High School and Beyond Plan and approved by the parent or guardian.  If the 
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parent or guardian is unavailable or does not indicate a preference, the school counselor or 
principal will approve the course.  

 
Science credit information  

2021 and Beyond Science (3 credits required)  
At least two (2) labs are required and a third credit of Science chosen by the student based 
on the student’s interest and High School and Beyond Plan and approved by the parent or 
guardian.  If the parent or guardian is unavailable or does not indicate a preference, the 
school counselor or principal will approve the course. 

 
Social Studies credit information  

The Washington State history and government requirement may be met in grades 7 
through 12.  If the course is taken in the 7th or 8th grade, it fulfills the requirement, but high 
school credit will only be awarded if the academic level of the course exceeds the 
requirements for 8th grade.  Students who meet the requirement but do not earn credit must 
still take the required number of social studies credits in high school.   
2018 and Beyond Social Studies (3 credits required) 
The following are required:  U.S. History and Government; Contemporary World History, 
Geography and Problems; .5 credits of Civics (content may be embedded in another social 
studies course); .5 credits of Social Studies elective. 
 

 
Health & Fitness credit information  

2021 and Beyond Health and Fitness (2.0 credits required) 
The following are required:  .5 credits of Health (must include instruction in CPR and 
appropriate use of an automated external defibrillator (AED); 1.5 credits of 
Fitness.  Students must earn credit for physical education unless excused pursuant to RCW 
28A.230.050. 
 

Arts credit information  
2021 and Beyond Arts (2 credits required) 
Performing or visual arts is required.  One (1) credit may be a Personalized  
Pathway Requirement*, defined as related courses that lead to a specific post-high 
school career or educational outcome chosen by the student and based on the student’s 
interests and High School and Beyond Plan, which may include Career and Technical 
Education, and are intended to provide a focus for the student’s learning.  

 
Occupational / Career & Technical Education credit information  

2021 and Beyond Career and Technical Education (1.5 credits required) 
Must earn 0.5 credit class that incorporates Washington State Financial Education 
Standards as part of the required 1.5 credits. This credit may be an Occupational Education 
course that meets the definition of an exploratory course as described in the CTE program 
standards. 
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World Language credit information  

2021 and Beyond World Language (2 credits required) 
Both credits may be a Personalized Pathway Requirement*.  If the student has chosen a 
four-year degree pathway in their High School and Beyond Plan, the student will be 
advised to earn 2 credits in world language. 

 
Per Chapter 28A.231, RCW, each school district must offer instruction in cardiopulmonary 
resuscitation (CPR) in at least one health class required for graduation. The instruction must have 
been developed by the American Heart of Association or the American Red Cross or be 
nationally recognized based on the most current national guidelines for CPR. The instruction 
must include use of automated external defibrillators (AED) which may be taught by video. The 
district may provide the CPR instruction directly or arrange it through community-based 
providers such as the local fire department. Students are not required to earn CPR certification to 
successfully complete the instruction.  
  
High School and Beyond Plan 
 
As a requirement for graduation, each student will create a High School and Beyond Plan in 
cooperation with their parents/guardians and school staff.  The plan will provide the student with 
an opportunity to explore their own skills and career options and to develop personalized 
pathway requirements to meet credit requirements for graduation.  The plan will also serve as a 
means of tracking requirements for graduation and entry into postsecondary programs.  It must 
include a plan for the year after high school as required by WAC 180-51-066 and WAC 180-51-
067.  
  
In assisting students with developing a High School and Beyond Plan the district should: 
  

A. Provide internal and external resources to ensure successful development and 
implementation of the High School and Beyond Plan; 
  

B. Provide the opportunity for student choice, voice and ownership of the High School and 
Beyond Plan; 
  

C. Teach students a planning process that provides a capacity to create, review and revise 
the High School and Beyond Plan; 
  

D. Prepare all students for post-secondary options; 
  

E. Align the High School and Beyond Plan with high school graduation requirements as 
determined by the State Board of Education and district high school graduation 
requirements; 
  

F. Collect and analyze data to evaluate and improve the effectiveness of the High School 
and Beyond Plan; and 
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G. Assure parental involvement in the planning process, including the student’s 
development of the High School and Beyond Plan. 

  
Senior Boards 
  
The district requires that students complete a Senior Board presentation as a requirement for high 
school graduation.  In assisting students with developing the Senior Board presentation the 
district should: 
  

A. Advise the student and parents of the requirement to complete a Senior Board as a 
graduation requirement; 
  

B. Provide the student assistance and guidance annually on completing the presentation; 
  

C. The Senior Board may include: 
   

1. A demonstration of the student’s ability to communicate in writing by completing 
a reflection; 
  

2. A demonstration of the student’s ability to communicate orally through a 
presentation to teachers and/or community members; 
  

3. Completion of a self-directed student project that demonstrates the student’s 
academic and management skills; and 
  

4. The opportunity for the student to complete a community service project or a 
project working with a community member; 
  

D. Review each student’s progress annually; 
  

E. Provide opportunities within the curriculum for students to work on projects; and 
  

F. Ensure projects align with goals three and four of the learning goals 
  
CREDITS 
 
Students shall be expected to earn a total of 22 credits (Class of 2014-2020) and 26 credits (Class 
of 2021 and beyond) in order to complete graduation requirements.  WAC 180-51-050 defines a 
high school credit to mean: (1) Grades nine through twelve or the equivalent of a four-year high 
school program, or as otherwise provided in RCW 28A.230.090(4): (a) Successful completion, 
as defined by written district policy, of courses taught to the state's essential academic learning 
requirements (learning standards). If there are no state-adopted learning standards for a subject, 
the local governing board, or its designee, shall determine learning standards for the successful 
completion of that subject; or (b) Satisfactory demonstration by a student of 
proficiency/competency, as defined by written district policy, of the state’s essential academic 
learning requirements (learning standards). 
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A. Students who show competency by meeting the standard on the state exams or other 
academic achievement options required for graduation may recover credit for previously 
failed courses in the following ways: 
1. Math:  

Class of 2014 and beyond may recover one-half (0.5) math credit for a previously failed 
math course by meeting the standard on a state approved math assessment or other 
approved state alternative achievement option in math.   

2. Science: 
Class of 2014 and beyond may recover one-half (0.5) science credit for a previously 
failed science course by meeting the standard on a state approved science assessment or 
other approved state alternative achievement option in science. 

3. Language Arts: 
Class of 2014 and beyond may recover one-half (0.5) Language Arts credit for a 
previously failed Language Arts course by meeting the standard on a state approved ELA 
assessment or other approved state alternative achievement option in ELA. 

B. In all of the situations outlined above, a unique course code will be created and will be 
reflected on the transcript and meet the graduation requirement reflecting the selected credit 
and course.  The previously failed course will remain on the transcript. 

 
Seal of Biliteracy 
 
To be awarded the Washington Seal of Biliteracy, graduating high school students must meet the 
following criteria: 
  

A. Demonstrate proficiency in English by 1) meeting statewide minimum graduation 
requirements in English as established by the Washington State Board of Education and 
2) meeting state standards on the reading and writing or English language arts 
assessment. 
  

B. Demonstrate proficiency in one or more world language.  For purposes of this section, 
“world language” is defined as a language other than English, including American sign 
language, Latin and Native American or other indigenous languages or 
dialects.  Proficiency may be demonstrated by: 
   

1. Passing a foreign language Advanced Placement exam with a score of 3 or higher; 
  

2. Passing an International Baccalaureate exam with a score of 4 or higher; 
  

3. Demonstrating intermediate-mid level or higher proficiency on the American 
Council on Teaching of Foreign Languages (ACTFL) guidelines using 
assessments approved by OSPI for competency-based credits; and demonstrating 
proficiency using reading assessments approved by OSPI (when developed); 
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4. Qualifying for four competency-based credits by demonstrating proficiency in 
speaking, writing, and reading the world language at intermediate-mid level or 
higher on the ACTFL proficiency guidelines according to Policy 2409, Credit for 
Competency-Proficiency; or 
  

5. Demonstrating proficiency in speaking, writing and reading the world language 
through other national or international assessments approved by OSPI. 

  
Credits from other programs 
 
The principal or designee is responsible for determining which credits will be recognized by the 
district for students enrolling from another state approved learning program (public school, 
approved private school or home school), or from out-of-state, or out-of-country. Credits from 
another Washington public school or accredited state private school or accredited out-of-state 
public or private school will be accepted to the extent the credit matches a district graduation 
requirement, or may be counted as an elective credit. Credits from unaccredited programs or 
home schools will be evaluated as described below for home school students. Decisions of the 
principal or designee may be appealed to the superintendent within fifteen school days of the 
initial decision. 
  
Waiver of Graduation Requirements 
  
All state requirements must be satisfied except that Washington history and government may be 
waived for students who have completed and passed a state history and government course of 
study in another state may have the Washington state history and government requirement 
waived by their principal, pursuant to WAC 180-51-075 (2)(b).  
 
Additionally, physical education, pursuant to RCW 28A.230.050, may be waived upon written 
request of a parent or guardian on account of physical disability, employment or religious belief 
or because of participation in directed athletics or military science and tactics. This will not alter 
the credit requirements established by the board. 
  
The following procedure will be followed in graduation waiver requests: 
  

A. The principal is responsible for evaluating educational experiences of individual students 
and recommending graduation to the superintendent when requirements have been met. 
 
An individual student may be granted an exemption from any requirement in this policy 
if such requirement impedes the progress toward graduation provided there is a direct 
relationship between the failure to meet the requirement and the student's ability. When a 
12th grade student transfers from another high school, the student may be permitted to 
graduate with a lesser number of credits provided that minimum state course and credit 
requirements are satisfied and the student successfully passes a full schedule of classes 
during his/her 12th year of school. 
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B. Waiver of graduation requirements is determined by the principal. The procedure for 
processing requests for waiver will be as follows: 
   

1. Request will be initiated by the parent or the eligible student; 
  

2. The principal will investigate the request for waiver of graduation requirements; 
  

3. The principal will make a determination in writing based upon appropriate data 
and upon conclusions of the investigation; 
  

4. The principal will develop appropriate record keeping procedures for storage of 
all pertinent data relating to each waiver request; and 
  

5. The parent or eligible student will be notified that an appeal to the decision on 
waiver requests may be made in writing to the superintendent no later than 30 
days prior to the anticipated graduation date. 

  
Alternative Programs 
 
Credit toward graduation requirements may be granted for planned learning experiences 
primarily conducted away from the facilities owned, operated or supervised by a district. 
  
A proposal for approval of out-of-school learning activities will be submitted prior to the 
experience, will be at no additional cost to the district, and will include at least the following 
information: 
  

A. The objective(s) of the program; 
  

B. The teaching component(s) of the program, including where and when teaching activities 
will be conducted by school district certificated staff; 
  

C. A schedule of the duration of the program, including beginning and ending dates within 
the school year; 
  

D. A description of how student performance will be supervised, evaluated, and recorded by 
the certificated staff or by qualified school district employees under the direct supervision 
of the certificated staff; 
  

E. A description of intervention techniques and criteria for their use; 
  

F. Description of how student performance will be assessed; 
  

G. Qualifications of instructional personnel; and 
  

H. Plans for evaluation of program. 
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A list of approved programs will be kept on file in the superintendent's office. Reasons for 
approval or disapproval will be communicated to those making the request. 
  
Running Start 
 
The Running Start program allows high school juniors and seniors to attend community college 
classes (100 level or above) for part or all of their schedule.  Students must be of junior standing 
or above to be eligible for the program.  Students earn college credit which is also converted and 
applied to their high school transcript. 
  
In order to enroll in the Running Start program, students will be advised to:  
  

A. Contact the college they are interested in attending and make arrangements to take the 
ASSET or COMPASS placement test. The test is offered at various times and results are 
often available the following day. Minimum scores in reading and writing are required. 
  

B. Speak with their counselor to assess credits needed for graduation, then decide which 
courses they would like to take at the college. Note that part-time Running Start students 
will need to coordinate college classes so that they do not interfere with their high school 
classes. Full-time Running Start students will not be enrolled in courses at the high 
school, even when the community college they attend is not in session. 
  

C. Obtain a Running Start authorization form from the college or their high school 
counselor. The counselor will sign the form after the student completes their portion. A 
parent signature is required if the student is under 18 years old. 
  

D. Take the authorization form to the college and register for classes. Once the classes are 
completed, the college will notify the high school and credits will be added to the 
student’s transcript.  

  
Credit for Career and Technical Work-Based Learning  
 
The use of work experience as a part of the educational program of students should be regarded 
as part of the secondary school curriculum rather than just a device to relieve a staffing shortage. 
The following are the bases upon which credit may be granted for work experience: 
  

A. The work program will be supervised by the school. 
  

B. The work experience will be specifically related to the school program of the student. 
  

C. Credit given for work experience will represent growth in the student, and the type of 
work done should have definite educational value. 
  

D. The job in which experience is gained will provide a varied experience. 
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E. A work experience program will be supplemented by an adequate program of guidance, 
placement, follow-up and coordination between job and school by the career placement 
counselor. 
  

F. Work experience as a planned part of a school subject may be included in the credit given 
for that subject (e.g., sales training class). 
  

G. One credit may be granted for not less than one hundred eighty hours for instructional 
work based learning experience, and not less than three hundred sixty hours of 
cooperative work based learning experience related to a student’s school program. 
  

H. A student participating will be legally employed and must have passed his/her sixteenth 
birthday. 
  

I. An employer's report of the student's work record, indicating satisfactory progress on the 
job, will be filed with the school. 
  

J. The regular state apprenticeship program, where the training is worked out cooperatively 
with the school and meets the standards for graduation requirements, is acceptable. 
  

K. Program standards and procedures will be followed and aligned with the state career and 
technical work based learning standards. 

  
National Guard High School Career Training 
Credit may be granted for National Guard high school career training in lieu of either required or 
elective high school credits. Approval by the district will be obtained prior to a student's 
participation in a National Guard training program as follows: 
  

A. MIL Form 115 or an equivalent form provided by the National Guard will be completed 
and filed with the school district; and 
  

B. The number of credits toward high school graduation to be granted will be calculated, 
agreed upon by the student and an authorized representative of the school district, and 
such agreement noted on MIL Form 115 or such equivalent form 
  

C. Credit toward high school graduation may be granted by the school district upon 
certification by a National Guard training unit commander that the student has met all 
program requirements. 
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Home School Credit 
 
Guidelines for granting high school credit for home schooling are as follows: 
  

A. To gain credit for a course of study, a student will provide: 
   

1. A journal which reflects the actual work completed during a home-study course of 
study 
  

2. Exhibit(s) of any specific projects completed (e.g., themes, research papers, art 
and/or shop projects); and/or 
  

3. Any such other performance-based exhibits of specific course-related 
accomplishments. 
  

B. To gain credit for a course of study, a student will demonstrate proficiency at a minimum 
of 80 percent of the objectives of the course. Such testing will be available as an ancillary 
service of the district if it is regularly available to all students. If not, the parent may 
engage district-approved personnel to conduct such an assessment at a cost to be 
determined by such personnel. 
  

C. Credit is granted for the following approved schools: 
   

1. Community colleges, vocational-technical institutes, four-year colleges and 
universities and approved private schools in the state of Washington, and 
  

2. Other schools or institutions which are approved by the district after evaluation 
for a particular course offering. 

  
Students with an Individualized Education Program (IEP) 
 
A student with a disability may fulfill graduation requirements as follows: 
  

A. By the age of 14, the student will participate with the IEP Team (including a special 
education teacher, general education teacher, parents, student and other school personnel 
and agency representatives who will assist the student in achieving the goals of the IEP) 
in a discussion of transition service needs that focuses on the student’s course of study; 
  

B. As an outcome of the discussion, the IEP will include appropriate graduation 
requirements based on the student’s individual needs and abilities consistent with their 
transition plan, appropriate graduation requirements.  Modifications to the district’s 
standard graduation requirements may include: 
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1. Attainable alternate classwork and/or individualized activities substituted for 
standard requirements; 
  

2. A statement of waiver for any waived standard graduation requirements; or 
  

3. An extension of time for the student to remain in school to complete graduation 
requirements. The student may remain in school up to and including the school 
year in which the student reaches twenty-one years of age.   
  

C. The student will, in cooperation with their parent/guardian and the IEP team, determine: 
   

1. The projected date by which all graduation requirements will be met;  and 
  

2. The projected date and conditions under which the student will participate in the 
graduation ceremony. 
  

D. The student will have an IEP that incorporates all issues and decisions from the above 
procedures.  Any decisions that modify the district’s standard graduation requirements 
will be made through the IEP process.  Annually or as needed, the IEP will be 
reviewed/revised to accommodate the student’s progress and development.  

  
Graduation Ceremonies 
 
Each student will be awarded a diploma after satisfactorily completing local and state 
requirements. Upon request, each graduating student will receive a final transcript. Each student 
will be notified of this opportunity at least one month prior to the close of the school term. 
  
Graduation ceremonies will be conducted in the following manner: 
  

1. Each participating student must participate in the graduation ceremony rehearsal. Each 
student who participates will purchase or rent the proper cap and gown as designated by 
the school administration and the class advisor and officers. 
  

2. Caps and gowns will be worn in the proper manner, as designated by the school 
administration and class advisor. 
  

3. Students who participate will be expected to use good taste in their choice of accessories 
for their attire. 
  

4. Each student who participates will be expected to cooperate with the class advisor and to 
participate in all parts of the graduation ceremonies. 
  

5. Failure to comply with the above requirements will automatically forfeit a student's 
privilege to participate in the graduation ceremonies. 
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HIGH SCHOOL GRADUATION REQUIREMENTS 

A. The board shall award a regular high school diploma to every student enrolled in the 
district who meets the requirements of graduation established by the district. Only 
one diploma shall be awarded with no distinctions being made between the various 
programs of instruction, which may have been pursued.  

The board has established graduation requirements, which, as a minimum, satisfy 
those established by the State Board of Education: 

Class of 2013 
to 2015 

Class of 2016 
and Beyond 

English (reading, writing and 
communications) 

4.0 credits 4.0 credits 

Mathematics (Algebra, Geometry 
and Algebra II or approved 
alternative)* 

3.0 credits* 3.0  credits 

Science (Including at least one 
laboratory credit)  

2.0 credits 2.0 credits 

Social Studies ** 2.5 credits 3.0 credits 
Health and Fitness *** 2.5 credits 2.5 credits 
Arts 1.0 credits 1.0 credit 
Occupations 1.0 credits 1.0 credit 
Digital Communication 0.5 credit 0.5 credit 
Electives 5.5 credits 5.0 credits 

TOTAL: 22.0  credits 22.0 credits 

* A student may elect to pursue a third credit of math other than Algebra II if the
elective choice is based on a career oriented High School and Beyond Plan and the
student, parent/guardian and school representative meet and sign an option form.

** Class of 2013 and beyond must include one credit Contemporary World Problems,
one credit U.S. History. Class of 2013-2015 must earn 0.5 credit in Washington State
History (which includes civics, history and geography).  Class of 2016 and beyond
must pass a Washington State History and Government course or state-approved
alternative; must also earn a 0.5 credit in Civics and an additional 0.5 credit in a
Social Studies elective course.

*** Must earn 0.5 credit of Health 

In addition to the minimum credit requirements, each student must: 
1. Pass approved state assessments in reading, writing or English Language Arts

(ELA); 
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2. Pass approved state assessments in math;

3. Pass approved state assessments in science;

4. Complete a high school and beyond plan;

5. Complete a culminating project;

6. Complete math requirements:  In lieu of a third credit of mathematics students
may choose an alternative mathematics course, if the parent/guardian agrees that
the third credit mathematics elective is supportive of the student’s education and
career goals, and

7. Earn a certificate of academic achievement or a certificate of individual
achievement.  A student will receive a certificate of academic achievement only
if they earn the appropriate number of credits required by the district, complete
a culminating project, complete the high school and beyond plan, and meet the
reading, writing, math and science standards on the high school statewide
assessments or an appropriate alternative assessment.

B. The superintendent shall develop procedures for implementing this policy which 
include:  
1. Establishing, monitoring and adjusting the process and assessment criteria for

the high school culminating project requirements; and determining the
education planning process to identify competencies that will constitute district
credits.

2. Recommending course and credit requirements which satisfy the State Board of
Education requirements and recognize the desires of the citizens of the district.

3. Determining which courses satisfy particular subject area requirements and
whether a particular course may satisfy more than one subject area requirement
including a process for determining the credits the district will recognize for
courses taken through another program recognized by the state (another public
school district, an approved private school) or those courses taken by students
moving into the state from another state or country.  Decisions regarding the
recognition of credits earned before enrolling in the district will be based on the
professional judgment of the high school principal or designee based on an
evaluation of the student’s former program and demonstrated knowledge and
skills in the discipline for which credit is sought.  The decision of the principal
may be appealed to the superintendent within fifteen (15) school days.

4. Making graduation requirements available in writing to students, parents and
members of the public.
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5. Providing for a waiver of graduation requirements for an individual student
when permitted;

6. Granting credit for learning experiences conducted away from school, including
National Guard high school career training;

7. Granting credit for correspondence, vocational-technical institutes and/or
college courses for college or university course work the district has agreed to
accept for high school credit, state law requires that the district award one high
school credit for every five (5) quarter hour credit or three semester hour credit
successfully earned through a college or university, except for community
college high school completion programs where the district awards the diploma.
Tenth and eleventh grade students and their parents shall be notified annually of
the Running Start Program.

8. Granting credit for work experience;

9. Granting credit based upon competence testing, in lieu of enrollment, and for
students who failed required courses;

10. Granting credit for high school courses completed before a student attended
high school, to the extent that the course work exceeded the requirements for
seventh or eighth grade.

11. Counseling of students to know what is expected of them for completion of their
schooling;

12. Preparing a list of all graduating students for the information of the board and
release to the public;

13. Preparing suitable diplomas and final transcripts for graduating seniors;

14. Planning and executing graduation ceremonies; and

15. Developing student learning plans for students who are not successful on one or
more components of the statewide assessment.

In the event minimum test requirements are adopted by the board a student who possesses a 
disability shall satisfy those competency requirements which are incorporated into the 
Individualized Education Program (IEP). Satisfactory completion of the objectives 
incorporated into the IEP shall serve as the basis for determining completion of a course.  

A student shall be issued a diploma after completing the district's requirements for 
graduation.  A student shall also be advised that he/she may receive a final transcript if 
requested prior to July 1 following graduation.  
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However, a student’s diploma or transcript may be withheld until the student pays for any 
school property that has been lost or willfully damaged. Upon payment for damages, or the 
equivalency through voluntary work, the diploma or transcript will be released. When the 
damages or fines do not exceed $100, the student or his/her parents shall have the right to an 
appeal using the same process as used for short-term suspension as defined in Policy 3200. 
When damages are in excess of $100, the appeal process for long-term suspension (3200P) 
shall apply.  
 
Graduation requirements in effect when a student first enrolls in high school shall be in effect 
until that student graduates unless such period is in excess of ten years.  
 
In the event that other forms of corrective actions are imposed for violations of school rules, 
the student may be denied participation in graduation ceremonies.  Such exclusion shall be 
regarded as a school suspension.  In such instances, the diploma will be granted.  
 
 
 
Cross References: Board Policy 3200 Short-term Suspension 

3200 Long-term Suspensions or Expulsions 
 

3520 Student Fees, Fines, and Charges 
3600 Student Records 

 
Legal References: RCW 28A.230.090(7) 7th & 8th Grade High School Credit 
  28A.230.120 Option to receive final transcripts--Notice 
  28A.600.300-400 Running Start 
  28A.635.060 Defacing or injuring school property--Liability 

of parent or guardian 
 WAC 180-50 Courses of studies and equivalencies 
  180-51  High school graduation requirements 
  180-57 Secondary Education--Standardized high 

school transcript 
   392-169 Running Start 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 10/07/97 
Revised: 06/15/04; 09/07/10; 10/16/12; 10/15/13 
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High School Graduation Requirements 
 
Publication of Graduation Requirements 
 
Prior to registering in high school, and each year thereafter each student and his/her parents or 
guardians will be provided with a copy of the graduation requirements in effect for that student 
(those in effect when the student enrolled in ninth grade). Graduation requirements will also be 
included in the student handbook. 
  
Period of Eligibility to Earn Credits 
 
Generally, credit towards high school graduation will be earned in grades nine through 
twelve.  However, upon request, a student who has completed high school courses while in 
seventh or eighth grade will be given high school credit towards fulfilling graduation 
requirements if: 
  

A. The course was taken with high school students and the student successfully passed the 
same course requirements and examinations as the high school students enrolled in the 
class; or  
  

B. The course taught at the middle school level has been determined by the district to be 
similar or equivalent to a course taught at the high school level. 

 
Total Number of Credits Required 
 
Students will be expected to earn a total of 22 credits for the classes of 2014-2020 and 26 credits 
for the Class of 2021 and beyond to meet district graduation requirements. Students will have 
access to a broad variety of academic and exploratory courses to achieve the goals of their 
Personalized Pathway. 
   
Subject Area Requirements (Classes of 2014 to 2020) 
 
The following courses are approved for satisfying the subject area requirements as established by 
the State Board of Education [See Policy 2410] and shall be required of each candidate for 
graduation: 

 

 Class of 2014 
to 2015 

Class of 2016 
to 2020 

English (reading, writing 
and communications) 4.0 credits 4.0 credits 

Mathematics (Algebra, 
Geometry and Algebra II 
or approved alternative)* 

3.0 credits* 3.0  credits 

Science (Including at least 
one laboratory credit)  2.0 credits 2.0 credits 
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Social Studies ** 2.5 credits 3.0 credits 
Health and Fitness *** 2.5 credits 2.5 credits 
Arts 1.0 credits 1.0 credit 
Occupations 1.0 credits 1.0 credit 
Digital Communication 0.5 credit 0.5 credit 
Electives 5.5 credits 5.0 credits 
TOTAL: 22.0  credits 22.0 credits 
     

 
* A student may elect to pursue a third credit of math other than Algebra II if the elective choice 
is based on a career oriented High School and Beyond Plan, and the student, parent/guardian 
and school representative meet and sign an option form.  
** Class of 2013 and beyond must include one credit Contemporary World Problems, one credit 
U.S. History. Class of 2013-2015 must earn 0.5 credit in Washington State History (which 
includes civics, history and geography).  Class of 2016 and beyond must pass a Washington 
State History and Government course or state-approved alternative; must also earn a 0.5 credit 
in Civics and an additional 0.5 credit in a Social Studies elective course.  
*** Must earn 0.5 credit of Health 
 
 
CREDIT REQUIREMENTS 

Class of: 2021 and 
beyond 

Entering 9th grade 
after July 1 of: 2017 

English 4 
Mathematics 3 
Science  3 
Social Studies 3 
Arts 2* 
Health and Fitness 2 
Career and Tech Ed  1.5 
Occupational Education   
World Language  2* 
Electives 5.5 
Total Required Credits: 26 
  
Math credit information  

2021 Math (3 credits required) 
The following courses are required:  Algebra 1 or integrated Math 1, Geometry or 
Integrated Math 2 and a third credit of math chosen by the student based on the student’s 
interest and High School and Beyond Plan and approved by the parent or guardian.  If the 
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parent or guardian is unavailable or does not indicate a preference, the school counselor or 
principal will approve the course.  

 
Science credit information  

2021 and Beyond Science (3 credits required)  
At least two (2) labs are required and a third credit of Science chosen by the student based 
on the student’s interest and High School and Beyond Plan and approved by the parent or 
guardian.  If the parent or guardian is unavailable or does not indicate a preference, the 
school counselor or principal will approve the course. 

 
Social Studies credit information  

The Washington State history and government requirement may be met in grades 7 
through 12.  If the course is taken in the 7th or 8th grade, it fulfills the requirement, but high 
school credit will only be awarded if the academic level of the course exceeds the 
requirements for 8th grade.  Students who meet the requirement but do not earn credit must 
still take the required number of social studies credits in high school.   
2018 and Beyond Social Studies (3 credits required) 
The following are required:  U.S. History and Government; Contemporary World History, 
Geography and Problems; .5 credits of Civics (content may be embedded in another social 
studies course); .5 credits of Social Studies elective. 
 

 
Health & Fitness credit information  

2021 and Beyond Health and Fitness (2.0 credits required) 
The following are required:  .5 credits of Health (must include instruction in CPR and 
appropriate use of an automated external defibrillator (AED); 1.5 credits of 
Fitness.  Students must earn credit for physical education unless excused pursuant to RCW 
28A.230.050. 
 

Arts credit information  
2021 and Beyond Arts (2 credits required) 
Performing or visual arts is required.  One (1) credit may be a Personalized  
Pathway Requirement*, defined as related courses that lead to a specific post-high 
school career or educational outcome chosen by the student and based on the student’s 
interests and High School and Beyond Plan, which may include Career and Technical 
Education, and are intended to provide a focus for the student’s learning.  

 
Occupational / Career & Technical Education credit information  

2021 and Beyond Career and Technical Education (1.5 credits required) 
Must earn 0.5 credit class that incorporates Washington State Financial Education 
Standards as part of the required 1.5 credits. This credit may be an Occupational Education 
course that meets the definition of an exploratory course as described in the CTE program 
standards. 
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World Language credit information  

2021 and Beyond World Language (2 credits required) 
Both credits may be a Personalized Pathway Requirement*.  If the student has chosen a 
four-year degree pathway in their High School and Beyond Plan, the student will be 
advised to earn 2 credits in world language. 

 
Per Chapter 28A.231, RCW, each school district must offer instruction in cardiopulmonary 
resuscitation (CPR) in at least one health class required for graduation. The instruction must have 
been developed by the American Heart of Association or the American Red Cross or be 
nationally recognized based on the most current national guidelines for CPR. The instruction 
must include use of automated external defibrillators (AED) which may be taught by video. The 
district may provide the CPR instruction directly or arrange it through community-based 
providers such as the local fire department. Students are not required to earn CPR certification to 
successfully complete the instruction.  
  
High School and Beyond Plan 
 
As a requirement for graduation, each student will create a High School and Beyond Plan in 
cooperation with their parents/guardians and school staff.  The plan will provide the student with 
an opportunity to explore their own skills and career options and to develop personalized 
pathway requirements to meet credit requirements for graduation.  The plan will also serve as a 
means of tracking requirements for graduation and entry into postsecondary programs.  It must 
include a plan for the year after high school as required by WAC 180-51-066 and WAC 180-51-
067.  
  
In assisting students with developing a High School and Beyond Plan the district should: 
  

A. Provide internal and external resources to ensure successful development and 
implementation of the High School and Beyond Plan; 
  

B. Provide the opportunity for student choice, voice and ownership of the High School and 
Beyond Plan; 
  

C. Teach students a planning process that provides a capacity to create, review and revise 
the High School and Beyond Plan; 
  

D. Prepare all students for post-secondary options; 
  

E. Align the High School and Beyond Plan with high school graduation requirements as 
determined by the State Board of Education and district high school graduation 
requirements; 
  

F. Collect and analyze data to evaluate and improve the effectiveness of the High School 
and Beyond Plan; and 
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G. Assure parental involvement in the planning process, including the student’s 
development of the High School and Beyond Plan. 

  
Senior Boards 
  
The district requires that students complete a Senior Board presentation as a requirement for high 
school graduation.  In assisting students with developing the Senior Board presentation the 
district should: 
  

A. Advise the student and parents of the requirement to complete a Senior Board as a 
graduation requirement; 
  

B. Provide the student assistance and guidance annually on completing the presentation; 
  

C. The Senior Board may include: 
   

1. A demonstration of the student’s ability to communicate in writing by completing 
a reflection; 
  

2. A demonstration of the student’s ability to communicate orally through a 
presentation to teachers and/or community members; 
  

3. Completion of a self-directed student project that demonstrates the student’s 
academic and management skills; and 
  

4. The opportunity for the student to complete a community service project or a 
project working with a community member; 
  

D. Review each student’s progress annually; 
  

E. Provide opportunities within the curriculum for students to work on projects; and 
  

F. Ensure projects align with goals three and four of the learning goals 
  
CREDITS 
 
Students shall be expected to earn a total of 22 credits (Class of 2014-2020) and 26 credits (Class 
of 2021 and beyond) in order to complete graduation requirements.  WAC 180-51-050 defines a 
high school credit to mean: (1) Grades nine through twelve or the equivalent of a four-year high 
school program, or as otherwise provided in RCW 28A.230.090(4): (a) Successful completion, 
as defined by written district policy, of courses taught to the state's essential academic learning 
requirements (learning standards). If there are no state-adopted learning standards for a subject, 
the local governing board, or its designee, shall determine learning standards for the successful 
completion of that subject; or (b) Satisfactory demonstration by a student of 
proficiency/competency, as defined by written district policy, of the state’s essential academic 
learning requirements (learning standards). 
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A. Students who show competency by meeting the standard on the state exams or other 
academic achievement options required for graduation may recover credit for previously 
failed courses in the following ways: 
1. Math:  

Class of 2014 and beyond may recover one-half (0.5) math credit for a previously failed 
math course by meeting the standard on a state approved math assessment or other 
approved state alternative achievement option in math.   

2. Science: 
Class of 2014 and beyond may recover one-half (0.5) science credit for a previously 
failed science course by meeting the standard on a state approved science assessment or 
other approved state alternative achievement option in science. 

3. Language Arts: 
Class of 2014 and beyond may recover one-half (0.5) Language Arts credit for a 
previously failed Language Arts course by meeting the standard on a state approved ELA 
assessment or other approved state alternative achievement option in ELA. 

B. In all of the situations outlined above, a unique course code will be created and will be 
reflected on the transcript and meet the graduation requirement reflecting the selected credit 
and course.  The previously failed course will remain on the transcript. 

 
Seal of Biliteracy 
 
To be awarded the Washington Seal of Biliteracy, graduating high school students must meet the 
following criteria: 
  

A. Demonstrate proficiency in English by 1) meeting statewide minimum graduation 
requirements in English as established by the Washington State Board of Education and 
2) meeting state standards on the reading and writing or English language arts 
assessment. 
  

B. Demonstrate proficiency in one or more world language.  For purposes of this section, 
“world language” is defined as a language other than English, including American sign 
language, Latin and Native American or other indigenous languages or 
dialects.  Proficiency may be demonstrated by: 
   

1. Passing a foreign language Advanced Placement exam with a score of 3 or higher; 
  

2. Passing an International Baccalaureate exam with a score of 4 or higher; 
  

3. Demonstrating intermediate-mid level or higher proficiency on the American 
Council on Teaching of Foreign Languages (ACTFL) guidelines using 
assessments approved by OSPI for competency-based credits; and demonstrating 
proficiency using reading assessments approved by OSPI (when developed); 
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4. Qualifying for four competency-based credits by demonstrating proficiency in 
speaking, writing, and reading the world language at intermediate-mid level or 
higher on the ACTFL proficiency guidelines according to Policy 2409, Credit for 
Competency-Proficiency; or 
  

5. Demonstrating proficiency in speaking, writing and reading the world language 
through other national or international assessments approved by OSPI. 

  
Credits from other programs 
 
The principal or designee is responsible for determining which credits will be recognized by the 
district for students enrolling from another state approved learning program (public school, 
approved private school or home school), or from out-of-state, or out-of-country. Credits from 
another Washington public school or accredited state private school or accredited out-of-state 
public or private school will be accepted to the extent the credit matches a district graduation 
requirement, or may be counted as an elective credit. Credits from unaccredited programs or 
home schools will be evaluated as described below for home school students. Decisions of the 
principal or designee may be appealed to the superintendent within fifteen school days of the 
initial decision. 
  
Waiver of Graduation Requirements 
  
All state requirements must be satisfied except that Washington history and government may be 
waived for students who have completed and passed a state history and government course of 
study in another state may have the Washington state history and government requirement 
waived by their principal, pursuant to WAC 180-51-075 (2)(b).  
 
Additionally, physical education, pursuant to RCW 28A.230.050, may be waived upon written 
request of a parent or guardian on account of physical disability, employment or religious belief 
or because of participation in directed athletics or military science and tactics. This will not alter 
the credit requirements established by the board. 
  
The following procedure will be followed in graduation waiver requests: 
  

A. The principal is responsible for evaluating educational experiences of individual students 
and recommending graduation to the superintendent when requirements have been met. 
 
An individual student may be granted an exemption from any requirement in this policy 
if such requirement impedes the progress toward graduation provided there is a direct 
relationship between the failure to meet the requirement and the student's ability. When a 
12th grade student transfers from another high school, the student may be permitted to 
graduate with a lesser number of credits provided that minimum state course and credit 
requirements are satisfied and the student successfully passes a full schedule of classes 
during his/her 12th year of school. 
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B. Waiver of graduation requirements is determined by the principal. The procedure for 
processing requests for waiver will be as follows: 
   

1. Request will be initiated by the parent or the eligible student; 
  

2. The principal will investigate the request for waiver of graduation requirements; 
  

3. The principal will make a determination in writing based upon appropriate data 
and upon conclusions of the investigation; 
  

4. The principal will develop appropriate record keeping procedures for storage of 
all pertinent data relating to each waiver request; and 
  

5. The parent or eligible student will be notified that an appeal to the decision on 
waiver requests may be made in writing to the superintendent no later than 30 
days prior to the anticipated graduation date. 

  
Alternative Programs 
 
Credit toward graduation requirements may be granted for planned learning experiences 
primarily conducted away from the facilities owned, operated or supervised by a district. 
  
A proposal for approval of out-of-school learning activities will be submitted prior to the 
experience, will be at no additional cost to the district, and will include at least the following 
information: 
  

A. The objective(s) of the program; 
  

B. The teaching component(s) of the program, including where and when teaching activities 
will be conducted by school district certificated staff; 
  

C. A schedule of the duration of the program, including beginning and ending dates within 
the school year; 
  

D. A description of how student performance will be supervised, evaluated, and recorded by 
the certificated staff or by qualified school district employees under the direct supervision 
of the certificated staff; 
  

E. A description of intervention techniques and criteria for their use; 
  

F. Description of how student performance will be assessed; 
  

G. Qualifications of instructional personnel; and 
  

H. Plans for evaluation of program. 
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A list of approved programs will be kept on file in the superintendent's office. Reasons for 
approval or disapproval will be communicated to those making the request. 
  
Running Start 
 
The Running Start program allows high school juniors and seniors to attend community college 
classes (100 level or above) for part or all of their schedule.  Students must be of junior standing 
or above to be eligible for the program.  Students earn college credit which is also converted and 
applied to their high school transcript. 
  
In order to enroll in the Running Start program, students will be advised to:  
  

A. Contact the college they are interested in attending and make arrangements to take the 
ASSET or COMPASS placement test. The test is offered at various times and results are 
often available the following day. Minimum scores in reading and writing are required. 
  

B. Speak with their counselor to assess credits needed for graduation, then decide which 
courses they would like to take at the college. Note that part-time Running Start students 
will need to coordinate college classes so that they do not interfere with their high school 
classes. Full-time Running Start students will not be enrolled in courses at the high 
school, even when the community college they attend is not in session. 
  

C. Obtain a Running Start authorization form from the college or their high school 
counselor. The counselor will sign the form after the student completes their portion. A 
parent signature is required if the student is under 18 years old. 
  

D. Take the authorization form to the college and register for classes. Once the classes are 
completed, the college will notify the high school and credits will be added to the 
student’s transcript.  

  
Credit for Career and Technical Work-Based Learning  
 
The use of work experience as a part of the educational program of students should be regarded 
as part of the secondary school curriculum rather than just a device to relieve a staffing shortage. 
The following are the bases upon which credit may be granted for work experience: 
  

A. The work program will be supervised by the school. 
  

B. The work experience will be specifically related to the school program of the student. 
  

C. Credit given for work experience will represent growth in the student, and the type of 
work done should have definite educational value. 
  

D. The job in which experience is gained will provide a varied experience. 
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E. A work experience program will be supplemented by an adequate program of guidance, 
placement, follow-up and coordination between job and school by the career placement 
counselor. 
  

F. Work experience as a planned part of a school subject may be included in the credit given 
for that subject (e.g., sales training class). 
  

G. One credit may be granted for not less than one hundred eighty hours for instructional 
work based learning experience, and not less than three hundred sixty hours of 
cooperative work based learning experience related to a student’s school program. 
  

H. A student participating will be legally employed and must have passed his/her sixteenth 
birthday. 
  

I. An employer's report of the student's work record, indicating satisfactory progress on the 
job, will be filed with the school. 
  

J. The regular state apprenticeship program, where the training is worked out cooperatively 
with the school and meets the standards for graduation requirements, is acceptable. 
  

K. Program standards and procedures will be followed and aligned with the state career and 
technical work based learning standards. 

  
National Guard High School Career Training 
Credit may be granted for National Guard high school career training in lieu of either required or 
elective high school credits. Approval by the district will be obtained prior to a student's 
participation in a National Guard training program as follows: 
  

A. MIL Form 115 or an equivalent form provided by the National Guard will be completed 
and filed with the school district; and 
  

B. The number of credits toward high school graduation to be granted will be calculated, 
agreed upon by the student and an authorized representative of the school district, and 
such agreement noted on MIL Form 115 or such equivalent form 
  

C. Credit toward high school graduation may be granted by the school district upon 
certification by a National Guard training unit commander that the student has met all 
program requirements. 
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Home School Credit 
 
Guidelines for granting high school credit for home schooling are as follows: 
  

A. To gain credit for a course of study, a student will provide: 
   

1. A journal which reflects the actual work completed during a home-study course of 
study 
  

2. Exhibit(s) of any specific projects completed (e.g., themes, research papers, art 
and/or shop projects); and/or 
  

3. Any such other performance-based exhibits of specific course-related 
accomplishments. 
  

B. To gain credit for a course of study, a student will demonstrate proficiency at a minimum 
of 80 percent of the objectives of the course. Such testing will be available as an ancillary 
service of the district if it is regularly available to all students. If not, the parent may 
engage district-approved personnel to conduct such an assessment at a cost to be 
determined by such personnel. 
  

C. Credit is granted for the following approved schools: 
   

1. Community colleges, vocational-technical institutes, four-year colleges and 
universities and approved private schools in the state of Washington, and 
  

2. Other schools or institutions which are approved by the district after evaluation 
for a particular course offering. 

  
Students with an Individualized Education Program (IEP) 
 
A student with a disability may fulfill graduation requirements as follows: 
  

A. By the age of 14, the student will participate with the IEP Team (including a special 
education teacher, general education teacher, parents, student and other school personnel 
and agency representatives who will assist the student in achieving the goals of the IEP) 
in a discussion of transition service needs that focuses on the student’s course of study; 
  

B. As an outcome of the discussion, the IEP will include appropriate graduation 
requirements based on the student’s individual needs and abilities consistent with their 
transition plan, appropriate graduation requirements.  Modifications to the district’s 
standard graduation requirements may include: 
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1. Attainable alternate classwork and/or individualized activities substituted for 
standard requirements; 
  

2. A statement of waiver for any waived standard graduation requirements; or 
  

3. An extension of time for the student to remain in school to complete graduation 
requirements. The student may remain in school up to and including the school 
year in which the student reaches twenty-one years of age.   
  

C. The student will, in cooperation with their parent/guardian and the IEP team, determine: 
   

1. The projected date by which all graduation requirements will be met;  and 
  

2. The projected date and conditions under which the student will participate in the 
graduation ceremony. 
  

D. The student will have an IEP that incorporates all issues and decisions from the above 
procedures.  Any decisions that modify the district’s standard graduation requirements 
will be made through the IEP process.  Annually or as needed, the IEP will be 
reviewed/revised to accommodate the student’s progress and development.  

  
Graduation Ceremonies 
 
Each student will be awarded a diploma after satisfactorily completing local and state 
requirements. Upon request, each graduating student will receive a final transcript. Each student 
will be notified of this opportunity at least one month prior to the close of the school term. 
  
Graduation ceremonies will be conducted in the following manner: 
  

1. Each participating student must participate in the graduation ceremony rehearsal. Each 
student who participates will purchase or rent the proper cap and gown as designated by 
the school administration and the class advisor and officers. 
  

2. Caps and gowns will be worn in the proper manner, as designated by the school 
administration and class advisor. 
  

3. Students who participate will be expected to use good taste in their choice of accessories 
for their attire. 
  

4. Each student who participates will be expected to cooperate with the class advisor and to 
participate in all parts of the graduation ceremonies. 
  

5. Failure to comply with the above requirements will automatically forfeit a student's 
privilege to participate in the graduation ceremonies. 
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 TRANSGENDER STUDENTS 

 

 The principal or building administrator is encouraged to request a meeting with a transgender 
student and their parent/guardian upon the student's enrollment in the district or in response to a 
currently enrolled student's change of gender expression or identity. The goals of the meeting are 
to:  
  

•  Develop understanding of that student's individual needs with respect to their gender 
expression or identity, including any accommodations that the student is requesting or 
that the district will provide according to Policy 3211 and this procedure and under 
state and federal law; and 

•  Develop a shared understanding of the student's day-to-day routine within the school so 
as to foster a relationship and help alleviate any apprehensions the student may have 
with regard to their attendance at school.  

 The school may not require the student to attend a meeting as condition of providing them with 
the protection to which they are entitled under Policy 3211, this procedure and state and federal 
law regarding gender expression or identity.  

 Definitions/Terms 
  

A.  Gender Expression is how a person expresses their gender, often through behavior, 
emotional expression, mannerisms, dress, grooming, interests, and activities. 
 

B. Gender Identity refers to one's deeply felt internal sense of being female, or male, or 
both, or neither, regardless of their gender assigned at birth. 
 

C. Gender Nonconforming describes a person whose gender expression differs from 
stereotypical expectations about how they should look or act based on the gender they 
were assigned at birth.  This includes people who identify outside traditional gender 
categories or identify as both genders, or as gender neutral. 
 

D. Biological Sex/Sex refers to a person’s internal and external anatomy, chromosomes, and 
hormones. 
 

E. Transgender is a general term often used to describe a person whose gender identity 
and/or expression is different from that traditionally associated with the person's gender 
assigned at birth. 
 

F. Transitioning refers to the process in which a person goes from living and identifying as 
one gender to living and identifying as another. 
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Official Records 

1. The District is required to maintain a permanent student record which includes the 
student’s legal name and the student's gender.  The District will change a student's 
official records to reflect a change in legal name upon receipt of: 
  
A. Documentation that the student’s legal name or gender has been changed pursuant to 

a court order or through amendment of state or federally-issued identification; or 
B. A written, signed statement explaining that the student has exercised a common-law 

name change and has changed their name for all intents and purposes and that the 
change has not been made for fraudulent reasons.  

 
2. Schools may change a student’s official gender designation upon parent or student 

request pursuant to the Office of the Superintendent of Public Instruction’s (OSPI’s) 
process found at  http://www.k12.wa.us/CEDARSDataFormQA.aspx 
http://www.k12.wa.us/CEDARS/ReportingGuidance.aspx. 

  

3. To the extent that the District is not legally required to use a student's legal name and 
biological sex on school records or documents, the District should use the name and 
gender by which the student identifies. In situations where school employees are required 
by law to use or report a student's legal name or gender, such as for standardized testing, 
school staff should adopt practices to avoid the inadvertent disclosure of the student’s 
transgender or gender nonconforming status. 

 Confidential Health or Educational Information 

1. Information about a student's gender status, legal name, or gender assigned at birth may 
constitute confidential medical or educational information.  Disclosing this information to 
other students, their parents, or other third parties may violate privacy laws, such as the 
federal Family Education Rights and Privacy Act (FERPA) (20 U.S.C. §1232; 34 C.F.R. 
Part 99).  Therefore, to ensure the safety and well-being of the student, school employees 
should not disclose a student's transgender or gender nonconforming status to others, 
including the student's parents and/or other school personnel, unless the school is (1) 
legally required to do so or (2) the student has authorized such disclosure. 

 Communication and Use of Names and Pronouns 

1. An appropriate school employee will privately ask known transgender or gender 
nonconforming students how they would like to be addressed in class, in correspondence 
to the home, and at conferences with the student’s parent/guardian.  That information will 
be included in the electronic student record system along with the student’s legal name in 
order to inform teachers and staff of the name and pronoun by which to address the 
student.  When appropriate or necessary, this information will be communicated directly 
with staff to facilitate the use of proper names and pronouns.  A student is not required to 
change their official records or obtain a court-ordered name and/or gender change as a 
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prerequisite to being addressed by the name and pronoun that corresponds to their gender 
identity.  
  

2. When communicating with transgender or gender nonconforming students regarding 
particular issues such as conduct, discipline, grades, attendance or health, school 
employees will focus on the conduct or particular issues rather than making assumptions 
regarding the student’s actual or perceived gender identity.  When communicating with 
parents of transgender or gender nonconforming students, school employees will refrain 
from the use of gender pronouns and refer to the student by name whenever practicable.  
The district will not condone the intentional and persistent refusal to respect a student’s 
gender identity, or inappropriate release of information regarding a student’s transgender 
status. 

 Restroom Accessibility 

1. Students will be allowed to use the restroom that corresponds to the gender identity they 
assert at school. No student will be required to use a restroom that conflicts with his or 
her gender identity. 

 Locker Room Accessibility 

1. Use of locker rooms by transgender or gender nonconforming students will be assessed 
on a case-by-case basis, with the goal of maximizing transgender or gender 
nonconforming student social integration, providing an equal opportunity to participate in 
physical education classes and athletic opportunities and ensuring the student’s safety.  In 
most cases, the district should provide the student access to the locker room that 
corresponds to the gender identity they assert at school.  Reasonable alternatives to locker 
room conditions include, but are not limited to: 
 
a. Use of a private area (e.g., nearby restroom stall with a door, an area separated by a 

curtain, an office in the locker room, or a nearby health office restroom); 
b. A separate changing schedule (i.e., utilizing the locker room before or after the other 

students). 
2. Any alternative to locker room conditions will be provided in a manner that allows the 

student to keep his or her transgender or gender nonconforming status private.  No 
student, however, will be required to use a locker room that conflicts with his or her 
gender identity.  

Sports and Physical Education Classes 

1. The District will provide all students, including transgender students, the opportunity to 
participate in physical education and athletic programs/opportunities in a manner that is 
consistent with their gender identity.  

2. A student may seek review of his or her eligibility for participation in interscholastic 
athletics by working through the Gender Identity Participation procedure set forth by the 
Washington Interscholastic Activities Association (WIAA). 
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 Dress Codes 

1. The District will allow students to dress in a manner that is consistent with their gender 
identity and/or gender expression within the constraints of the dress codes adopted at 
their school site and within the constraints of the District guidelines for dress as they 
relate to health and safety issues (e.g., prohibitions on wearing gang-related apparel). 
School dress codes will be gender-neutral and will not restrict a student's clothing choices 
on the basis of gender. 

 Other School Activities 

1. In any school activity or other circumstance involving separation by gender (i.e., class 
discussions, field trips), students will be permitted to participate in accordance with the 
gender identity they assert at school.  Teachers and other school employees will make 
every effort to separate students based on factors other than gender where practicable. 

 Training and Professional Development 

1. When possible, the District will conduct staff training and ongoing professional 
development in an effort to build the skills of all staff members to prevent, identify and 
respond to harassment and discrimination. The content of such professional development 
should include, but not be limited to: 

 
a. Terms and concepts related to gender identity, gender expression, and gender 

diversity in children and adolescents; 
b. Appropriate strategies for communicating with students and parents about issues 

related to gender identity and gender expression, while protecting student privacy; 
c. Strategies for preventing and intervening in incidents of harassment and 

discrimination, including cyber-bullying; 
d. District and staff responsibilities under applicable laws and district policies regarding 

harassment, discrimination, and gender identity and expression issues. 

 

Discrimination and Harassment Complaints 

1. Discrimination and harassment on the basis of sex, sexual orientation, or gender identity 
or expression are prohibited within the district.  It is the responsibility of each school, the 
District and all staff to ensure that all students, including transgender and gender non-
conforming students, have a safe school environment. The scope of this responsibility 
includes ensuring that any incident of discrimination or harassment is given immediate 
attention and/or reported to the district’s Civil Rights Compliance Coordinator.  
 

2. Complaints alleging discrimination or harassment based on a person’s actual or perceived 
gender identity or expression are to be taken seriously and handled in the same manner as 
other discrimination and/or harassment complaints. This includes investigating the 
incident and taking age and developmentally-appropriate corrective action.  Anyone may 
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file a complaint alleging a violation of this policy using the complaint process outlined in 
the district’s Nondiscrimination Procedure 3210P. 
 

 
Effective Date: 3/18/14 
Revised: _____________ 
 

  

 

 

  

Page 5 of 5 
 



Policy No. 5010  
Aberdeen School District No. 5    Personnel  

 
  

NONDISCRIMINATION AND AFFIRMATIVE ACTION 
 

The district shall provide equal employment opportunity and treatment for all applicants and 
staff in recruitment, hiring, retention, assignment, transfer, promotion and training. Such equal 
employment opportunity will shall be provided without discrimination with respect to on the 
basis of race, color, national origin, creed, religion, age, honorably-discharged veteran or military 
status, sex, sexual orientation including gender expression or identity, marital status, genetic 
information, the presence of any sensory, mental or physical disability, or the use of a trained 
dog guide or service animal by a person with a disability. 
Staff shall be free from harassment based on legally protected attributes or characteristics. 
The board will The superintendent shall designate a staff member to serve as the Affirmative 
Action/ Title IX Compliance officer. 
Affirmative Action 
The district, as a recipient of public funds, is committed to undertake affirmative action, which 
will shall make effective equal employment opportunities for staff and applicants for 
employment. Such affirmative action shall include a review of programs, the setting of goals and 
the implementation of corrective employment procedures to increase the ratio of aged, persons 
with disabilities disabled, ethnic minorities, women and Vietnam veterans who are under-
represented in the job classifications in relationship to the availability of such persons having 
requisite qualifications. Affirmative action plans may not include hiring or employment 
preferences based on gender or race, including color, ethnicity or national origin. Such 
affirmative action will shall also include recruitment, selection, training, education and other 
programs. 
The superintendent will shall develop an affirmative action plan which specifies the personnel 
procedures to be followed by the staff of the district and will shall ensure that no such procedures 
discriminate against any individual. Reasonable steps will shall be taken to promote employment 
opportunities of those classes that are recognized as protected groups – aged, persons with 
disabilities disabled,, ethnic minorities and women and Vietnam veterans, although under state 
law racial minorities and women may not be treated preferentially in public employment. 
This policy, as well as the affirmative action plan, regulations and procedures developed 
according to it, shall be disseminated widely to staff in all classifications and to all interested 
patrons and organizations. Progress toward the goals established under this policy will shall be 
reported annually to the Board of Directors.   
Employment of Persons with Disabilities  
 
In order to fulfill its commitment of nondiscrimination to those with disabilities, the following 
conditions will shall prevail:  
 

A. No qualified person with disabilities will shall, solely by reason of a disability, be 
subjected to discrimination, and the district will shall not limit, segregate or classify any 
applicants for employment or any staff member in any way that adversely affects his/her 
opportunities or status because of a disability. This prohibition applies to all aspects of 
employment from recruitment to promotions and includes fringe benefits and other 
elements of compensation.  
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B. The district will shall make reasonable accommodation to the known physical or mental 
limitations of an otherwise qualified disabled applicant or staff member unless it is clear 
that an accommodation would impose an undue hardship on the operation of the district 
program. Such reasonable accommodations may include:  

 
1. Making facilities used by staff readily accessible and usable by persons with 

disabilities, and  
 

2. Job restructuring, part-time or modified work schedules, acquisition or 
modification of equipment or devices, the provision of readers or interpreters and 
other similar actions in determining whether or not accommodation would impose 
an undue hardship on the district, factors to be considered include the nature and 
cost of the accommodation.  
 

C. The district will shall not make use of any employment test or criteria that screens out 
persons with disabilities unless:  
 

1. The test or criteria is clearly and specifically job-related, and  
 

2. Alternative tests or criteria that do not screen out persons with disabilities are 
available.  

D. While the district may not make pre-employment inquiry as to whether an applicant has a 
disability or as to the nature and severity of any such disability, it may inquire into an 
applicant’s ability to perform job-related functions.  
 

E. Any staff member who believes that there has been a violation of this policy or the law 
prohibiting discrimination because of a disability may initiate a grievance through the 
procedures for staff complaints.  
 

Nondiscrimination for Military Service  
 
The district will not discriminate against any person who is a member of, applies to be a 
member, performs, has performed, applies to perform, or has an obligation to perform service in 
a uniformed service, on the basis of that participation in a uniformed service. This includes initial 
employment, retention in employment, promotion, or any benefit of employment. The district 
will also not discriminate against any person who has participated in the enforcement of these 
rights under state or federal law. 
 
 
 
Cross References:  Policy 2030    Service Animals in Schools  
 5270   Resolution of Staff Complaints  
 5407    Military Leave  
 
Legal References:  RCW 28A.400.310  Law against discrimination applicable to  
  district’s employment practices 
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 49.60  Discrimination — Human rights commission 
 49.60.030  Freedom from discrimination — Declaration  
  of civil rights 
 49.60.180  Unfair practices of employer defined   
  Discrimination, preferential treatment   
  prohibited 
 73.16  Employment and Reemployment 
 RCW 28A.640.020  Regulations, guidelines to eliminate   
  discrimination — Scope — Sexual   
  harassment policies 
 RCW 28A.642  Discrimination prohibition 
 49.60  Discrimination — Human rights commission 
 49.60.030  Freedom from discrimination — Declaration  
  of civil rights 
 49.60.180  Unfair Practices of Employers 
 RCW 49.60.400  Discrimination, preferential treatment   
  prohibited 
 RCW 73.16  Veterans and Veterans’ Affairs - Employment 
  and Reemployment 
 WAC 392-190  Equal Education Opportunity – Unlawful  
  Discrimination Prohibited 
 WAC 392-200  School personnel – Employment   
  Discrimination 
 WAC 392-190-0592 200-015  Public school employment —  
  Affirmative action program 
 42 USC 2000e1 – 2000e10  Title VII of the Civil Rights Act of  
  1964 
 20 USC 1681 - 1688  Title IX Educational Amendments of 1972 
 42 USC 12101 – 12213 Americans with Disabilities Act 
 8 USC 1324  (IRCA) Immigration Reform and Control Act  
  of 1986 
 38 USC 4301-4333  Uniformed Services Employment and   
  Reemployment Rights Act 
 29 USC 794  Vocational Rehabilitation Act of 1973 
 34 CFR 104  Nondiscrimination on the basis of handicap in 
  Programs or activities receiving federal  
  financial assistance 
 38 USC 4212  Vietnam Era Veterans Readjustment Act of  
  1974 (VEVRAA) 
 29 USC 794  Vocational Rehabilitation Act of 1973 
 
 
 
 
Adoption Date:     04/17/95  
Adopted Combined:    5010, 5011, 5012 – 10/04/05  
Last Revised:  10/04/05, 2/05/08, 11/03/09, 12/01/09; 06/21/11; ______________  
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SEXUAL HARASSMENT 

This district is committed to a positive and productive education and working environment free 
from discrimination, including sexual harassment. This commitment extends to all employees 
and other persons involved in academic, educational, extracurricular, athletic, and other 
programs or activities of the school, whether that program or activity is in a school facility, on 
school transportation, or at a class training held elsewhere.  The district prohibits sexual 
harassment of students, employees and others involved in school district activities. 
 
Definitions 
For purposes of this policy, sexual harassment means unwelcome conduct or communication of a 
sexual nature. Sexual harassment can occur student to adult, adult to adult or can be carries out 
by a group of students or adults and will be investigated by the District even if the alleged 
harasser is not a part of the school staff or student body. The district prohibits sexual harassment 
of district employees by other students, employees or third parties involved in school district 
activities.  
  
Under federal and state law, the term “sexual harassment” includes: 
 
Sexual harassment occurs when: 
 

1. Acts of sexual violence; 
 

2. Unwelcome sexual or gender-directed conduct or communications that interferes with an 
individual's employment performance or creates an intimidation, hostile, or offensive 
environment; 

 
3. Unwelcome sexual advances;  

 
4. Unwelcome requests for sexual favors; 
 
1.5. Submitting to the harasser's Sexual demands when submission is a stated or implied 

condition of obtaining an education or work opportunity or other benefit; 
 

2.6. Submission to or rejection of Sexual demands where submission or rejection is a factor 
in an academic, a work or other school-related decision affecting an individual. 

 

3. Unwelcome sexual or gender-directed conduct or communications that interferes with an 
individual's employment performance or creates an intimidation, hostile, or offensive 
environment; 
 

Sexual harassment can occur adult to student, student to adult, student to student, adult to adult, 
male to female, female to male, male to male and female to female. 
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A “hostile environment” for an employee is created where the unwanted conduct is sufficiently 
severe or pervasive to create a work environment that a reasonable person would consider 
intimidating, hostile, or abusive. 
  
Investigation and Response 
 
If the district knows, or reasonably should know, that sexual harassment has created a hostile 
environment, the district will promptly investigate to determine what occurred and will take 
appropriate steps to resolve the situation. If an investigation reveals that sexual harassment has 
created a hostile environment, the district will take prompt and effective steps reasonably 
calculated to end sexual harassment, eliminate the hostile environment, prevent its occurrence 
and, as appropriate, remedy its effects. The district will take prompt, equitable and remedial 
action within its authority every time a report on reports, complaints and grievances alleging 
sexual harassment that comes to the attention of the district, either formally or informally.  
 
Allegations of criminal misconduct will be reported to law enforcement and suspected child 
abuse will be reported to law enforcement or Child Protective Services. Regardless of whether 
the misconduct is reported to law enforcement, school staff will promptly investigate to 
determine what occurred and take appropriate steps to resolve the situation to the extent that such 
investigation does not interfere with an on-going criminal investigation. A criminal investigation 
does not relieve the district of its independent obligation to investigate and resolve sexual 
harassment.  Persons found to have been subjected to sexual harassment will have appropriate 
school district services made reasonably available to them and adverse consequences of the 
harassment will be reviewed and remedied, as appropriate. 
 
Engaging in sexual harassment will result in appropriate discipline or other appropriate sanctions 
against offending staff or third parties involved in school district activities students, staff and 
contractors. Anyone else who engages in sexual harassment on school property or at school 
activities will have their access to school property and activities restricted, as appropriate. 
 
Retaliation against any person who makes or is a witness in a sexual harassment complaint is 
prohibited and will result in appropriate discipline. The district will take appropriate actions to 
protect involved persons from retaliation. 
 
It is a violation of this policy to knowingly report false allegations of sexual harassment. Persons 
found to knowingly report or corroborate false allegations will be subject to appropriate 
discipline. 
 
Staff Responsibilities 
 
The superintendent will develop and implement formal and informal procedures for receiving, 
investigating and resolving complaints or reports of sexual harassment. The procedures will 
include reasonable and prompt timelines and delineate staff responsibilities under this policy.  
 
Any school employee who witnesses sexual harassment or receives report, informal complaint, 
or written complaint about sexual harassment is responsible for informing the district's Title IX 
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or Civil Rights Compliance Coordinator. All staff are also responsible for directing complainants 
to the formal complaint process.  
  
Reports of discrimination and discriminatory harassment will be referred to the district’s Title 
IX/Civil Rights Compliance Coordinator. Reports of disability discrimination or harassment will 
be referred to the district’s Section 504 Coordinator.   
All staff are responsible for receiving informal complaints and reports of sexual harassment and 
informing appropriate district personnel of the complaint or report for investigation and 
resolution. All staff are also responsible for directing complainants to the formal complaint 
process. 
 
Notice and Training 
 
The superintendent will develop procedures to provide age-appropriate information and 
education to district staff, students, parents and volunteers regarding this policy and the 
recognition and prevention of sexual harassment. At a minimum sexual harassment recognition 
and prevention and the elements of this policy will be included in staff, student and regular 
volunteer orientation. This policy and the procedures, which include the complaint process, will 
be posted in each district building in a place available to staff, students, parents, volunteers and 
visitors. Information about the policy and procedure will be clearly stated and conspicuously 
posted throughout each school building, provided to each employee and reproduced in each staff, 
volunteer and parent handbook. Such notices will identify the District's Title IX coordinator and 
provide contact information, including the coordinator’s email address. The policy will be 
reproduced in each student, staff, volunteer and parent handbook. 
 
Policy Review 
  
The superintendent will make an annual report to the board reviewing the use and efficacy of this 
policy and related procedures. Recommendations for changes to this policy, if applicable, will be 
included in the report. The superintendent is encouraged to involve staff, students, and volunteers 
and parents in the review process. 
 

 
Cross References:  Policy 3207   Prohibition of Harassment, Intimidation and  
     Bullying  
 3210   Nondiscrimination  
 3211    Transgender Students  
 3240    Student Conduct Expectations and   
     Reasonable Sanctions  
 3421    Child Abuse and Neglect, and Exploitation  
     Prevention  
 5010    Nondiscrimination and Affirmative Action  
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Legal References:  RCW 28A.640.020  Regulations, guidelines to eliminate   
     discrimination—Scope—Sexual harassment  
     policies  
 WAC 392-190-056 058 Sexual harassment 
 20 U.S.C. 1684-188 

 

 

Adoption Date:     06/05/95  
Revised:                         05/02/00; 02/15/05; 03/31/15; _____________ 
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SEXUAL HARASSMENT OF DISTRICT STAFF PROHIBITED 

 

The procedure is intended to set forth the requirements of Policy 5011, including the process for 
a prompt, thorough, and equitable investigation of allegations of sexual harassment and the need 
to take appropriate steps to resolve such situations.  If sexual harassment is found to have created 
a hostile environment, staff must take immediate action to eliminate the harassment, prevent its 
reoccurrence, and address its effects. 

This procedure applies to sexual harassment (including sexual violence) targeted at district 
employees carried out by other students, employees or third parties involved in school district 
activities.  The district has jurisdiction over these complaints pursuant to Title IX of the 
Education Amendments of 1972, Chapter 28A.640, RCW and Chapter 392-190 WAC.  

Notice 
Information about the district’s sexual harassment policy will be easily understandable and 
conspicuously posted throughout each school building, provided to each employee and 
reproduced in each staff, volunteer and parent handbook. In addition to the posting and 
reproduction of this procedure and Policy 5011, the district will provide annual notice to 
employees that complaints pursuant to this procedure may be filed at the Administration Office, 
216 North G St., Aberdeen, WA 98520.  
 
Staff Responsibilities 
In the event of an alleged sexual assault, the school principal will immediately inform: 1) the 
Title IX/Civil Rights Compliance Coordinator so that the district can appropriately respond to 
the incident consistent with its own grievance procedures; and 2) law enforcement. The principal 
will notify the targeted district staff person of their right to file a criminal complaint and a sexual 
harassment complaint simultaneously.  
  

Confidentiality 
If a complainant requests that his or her name not be revealed to the alleged perpetrator or asks 
that the district not investigate or seek action against the alleged perpetrator, the request will be 
forwarded to the Human Resources Director for evaluation.  The director should inform the 
complainant that honoring the request may limit its ability to respond fully to the incident, 
including pursuing disciplinary action against the alleged perpetrator.  
 
If the complainant still requests that his or her name not be disclosed to the alleged perpetrator or 
that the district not investigate or seek action against the alleged perpetrator, the district will need 
to determine whether it can honor such a request while still providing a safe and 
nondiscriminatory environment for all students, staff and other third parties engaging in district 
activities, including the person who reported the sexual harassment. Although a complainant’s 
request to have his or her name withheld may limit the district’s ability to respond fully to an 
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individual allegation of sexual harassment, the district will use other appropriate means available 
to address the sexual harassment.    

Retaliation 
Title IX prohibits retaliation against any individual who files a complaint under these laws or 
participates in a complaint investigation.  When an informal or formal complaint of sexual 
harassment is made, the district will take steps to stop further harassment and prevent any 
retaliation against the person who made the complaint, was the subject of the harassment, or 
against those who provided information as a witness. The district will investigate all allegations 
of retaliation and take actions against those found to have retaliated. 
 
Informal Complaint Process 
Anyone may use informal procedures to report and resolve complaints of sexual harassment. 
Informal reports may be made to any staff member. although Staff will always inform notify 
complainants of their right to and the process for filing file a formal complaint and the process 
for the same. Staff will also direct potential complainants an appropriate staff member who can 
explain the informal and formal complaint processes and what a complainant can expect to Jim 
Sawin, Human Resource Director, at 360-538-2222.  Additionally, staff will also inform an 
appropriate supervisor or professional staff member when they receive complaints of sexual 
harassment, especially when the complaint is beyond their training to resolve or alleges serious 
misconduct.  
 
During the course of the informal complaint process, the district will take prompt and effective 
steps reasonably calculated to end any harassment and to correct any discriminatory effects on 
the complainant.  If an investigation is needed to determine what occurred, the district will take 
interim measures to protect the complainant before the final outcome of the district’s 
investigation (e.g., allowing the complainant to change academic or extracurricular activities or 
break times to avoid contact with the alleged perpetrator). 
 
Informal remedies may include: 

1. An opportunity for the complainant to explain to the alleged harasser that his or her 
conduct is unwelcome, offensive or inappropriate, either in writing or face-to-face; 

2. A statement from a staff member to the alleged harasser that the alleged conduct is not 
appropriate and could lead to discipline if proven or repeated; or 

3. A general public statement from an administrator in a building reviewing the district 
sexual harassment policy without identifying the complainant; 

4. Developing a safety plan; 
5. Separating staff person; or  
6. Providing staff and/or student training. 

Informal complaints may become formal complaints at the request of the complainant, parent or 
guardian, or because the district believes the complaint needs to be more thoroughly 
investigated.  The district will inform the complainant how to report any subsequent problems.  
Additionally, the district will conduct follow-up inquiries to see if there have been any new 
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incidents or instances of retaliation, and to promptly respond and appropriately address 
continuing or new problems. Follow-up inquiries will follow a timeline agreed to by the district 
and complainant. 

Formal Complaint Process 

Level One – Complaint to District: 

Anyone may initiate a formal complaint of sexual harassment, even if the informal complaint 
process is being utilized. Potential complainants who wish to have the district hold their identity 
confidential will be informed that the district will almost assuredly face due process 
requirements that will make available all of the information that the district has to the accused. 
The district will, however, fully implement the anti-retaliation provisions of this policy to protect 
complainants and witnesses. Student complainants and witnesses may have a trusted adult with 
them during any district-initiated investigatory activities. The superintendent or designated 
compliance officer (hereinafter referred to as the compliance officer) may conclude that the 
district needs to conduct an investigation based on information in his or her possession regardless 
of the complainant's interest in filing a formal complaint.  At any level in the formal complaint 
process, the district will take interim measures to protect the complainant before the final 
outcome of the district’s investigation.  The following process will be followed: 

A. The compliance officer will receive and investigate all formal, written complaints of 
sexual harassment, or information in the compliance officer's possession that the officer 
believes requires further investigation. 

• B. All formal complaints will be in writing; will be signed by the complainant; and will 
set forth the specific acts, conditions or circumstances alleged to have occurred and to 
constitute sexual harassment.  The compliance officer Title IX Coordinator may draft the 
complaint based on the report of the complainant to review and sign approve.  The 
superintendent or Title IX Coordinator may also conclude that the district needs to 
conduct an investigation based on information in his or her possession, regardless of the 
complainant’s interest in filing a complaint. 

• C. The time period for filing a complaint is one year from the date of the occurrence that 
is the subject matter of the complaint. However, a complaint filing deadline may not be 
imposed if the complainant was prevented from filing due to: 

1. Specific misrepresentations by the district that it had resolved the problem forming 
the basis of the complaint; or 

2. Withholding of information that the district was required to provide under WAC 
392-190-065 or WAC 392-190-005. 

• D. Complaints may be submitted by mail, fax, e-mail or hand-delivery to any district, 
school or to the district compliance officer responsible for investigating sexual 
harassment complaints the Title IX Coordinator: 
Jim Sawin, Human Resource Director  
216 North G Street 
Aberdeen, WA 98520 
Phone: (360) 538-2222 
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E-Mail: jsawin@asd5.org.  
Any district employee who receives a complaint that meets these criteria will promptly 
notify the compliance officer coordinator. 

Investigation and Response 

E.  The district is prohibited by law from intimidating, threatening, coercing or 
discriminating against any individual for the purpose of interfering with their right to 
file a complaint under this policy and procedure and from retaliating against an 
individual for filing such a complaint. The school district and complainant may agree 
to resolve the complaint in lieu of an investigation. However, the compliance officer 
will investigate the allegations within thirty (30) calendar days. 

• The Title IX Coordinator will receive and investigate all formal, written complaints of 
sexual harassment or information in the coordinator’s possession that they believe 
requires further investigation. The Coordinator will delegate his or her authority to 
participate in this process if such action is necessary to avoid any potential conflicts of 
interest. Upon receipt of a complaint, the Coordinator will provide the complainant a 
copy of this procedure.    

• Investigations will be carried out in a manner that is adequate in scope, reliable and 
impartial.  During the investigation process, the complainant and accused party or parties, 
if the complainant has identified an accused harasser(s), will have an equal opportunity to 
present witnesses and relevant evidence. Complainants and witnesses may have a trusted 
adult with them during any district-initiated investigatory activities. The school district 
and complainant may also agree to resolve the complaint in lieu of an investigation. 

• F. When the investigation is completed the compliance officer coordinator will compile a 
full written report of the complaint and the results of the investigation. If the matter has 
not been resolved to the complainant's satisfaction, the superintendent will take further 
action on the report. 

Superintendent Response 

• G. The superintendent will respond in writing to the complainant and the accused alleged 
perpetrator within thirty (30) calendar days of receipt of the complaint, unless otherwise 
agreed to by the complainant or if exceptional circumstances related to the complaint 
require an extension of the time limit. In the event an extension is needed, the district will 
notify the complainant in writing of the reason for the extension and the anticipated 
response date. At the time the district responds to the complainant, the district must send 
a copy of the response to the office of the superintendent of public instruction. 
 

• H. The response of the superintendent or designee will include: 1) a summary of the 
results of the investigation; 2) a statement as to whether the district has failed to comply 
with sexual harassment laws a preponderance of the evidence establishes that the 
complainant was sexually harassed; 3) if non-compliance is found, if sexual harassment 
is found to have occurred, the corrective measures the district deems necessary, to correct 
it including assurance that the district will take steps to prevent recurrence and remedy its 
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effects on the complainant and others, if appropriate; and 4) notice of the complainant’s 
right to appeal to the school board and the necessary filing information; and 5) any 
corrective measures the district will take, remedies for the complainant (e.g., sources of 
counseling, advocacy and other support) and notice of potential sanctions for the 
perpetrator(s) (e.g., discipline).  
 

• The superintendent’s or designee’s response will be provided in a language the 
complainant can understand and may require language assistance for complainants with 
limited English proficiency in accordance with Title VI of the Civil Rights Act of 1964.  
If the complaint alleges discriminatory harassment by a named party or parties, the 
coordinator will provide the accused party or parties with notice of the outcome of the 
investigation and notice of their right to appeal any discipline or corrective action 
imposed by the district. 
 

• I. Any corrective measures deemed necessary will be instituted as quickly as possible, but 
in no event more than thirty (30) days after the superintendent's mailing of a written 
response, unless the accused is appealing the imposition of discipline and the district is 
barred by due process considerations or a lawful order from imposing the discipline until 
the appeal process is concluded. Staff may also pursue complaints through the 
appropriate collective bargaining agreement process or anti-discrimination policy. 
 

• The district will inform the complainant how to report any subsequent problems.  
Additionally, the district will conduct follow-up inquiries to see if there have been any 
new incidents or instances of retaliation, and to promptly respond and appropriately 
address continuing or new problems.  Follow-up inquiries will follow a timeline agreed to 
by the district and complainant. 
 

Level Two -Appeal to Board of Directors: 

Notice of Appeal and Hearing 

• If a complainant disagrees with the superintendent’s or designee’s written decision, the 
complainant may appeal the decision to the district board of directors by filing a written 
notice of appeal with the secretary of the board within ten (10) calendar days following 
the date upon which the complainant received the response. 

• The board will schedule a hearing to commence by the twentieth (20th) calendar day 
following the filing of the written notice of appeal, unless otherwise agreed to by the 
complainant and the superintendent or for good cause.  

• Both parties will be allowed to present such witnesses and testimony as the board deems 
relevant and material.  
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Decision 

• Unless otherwise agreed to by the complainant, the board will render a written decision 
within thirty (30) calendar days following the filing of the notice of appeal and provide 
the complainant with a copy of the decision.  

• The decision will be provided in a language that the complainant can understand which 
may require language assistance for complainants with limited English proficiency in 
accordance with Title VI of the Civil Rights Act.  

• The decision will include notice of the complainant’s right to appeal to the 
Superintendent of Public Instruction and will identify where and to whom the appeal 
must be filed. The district will send a copy of the appeal decision to the office of the 
superintendent of public instruction. 

Level Three - Complaint to the Superintendent of Public Instruction: 

Filing of Complaint 

• If a complainant disagrees with the decision of the board of directors, or if the district 
fails to comply with this procedure, the complainant may file a complaint with the 
superintendent of public instruction. 

• 1. A complaint must be received by the Superintendent of Public Instruction on or before 
the twentieth (20) calendar day following the date upon which the complainant received 
written notice of the board of directors’ decision, unless the Superintendent of Public 
Instruction grants an extension for good cause Complaints may be submitted by mail, fax, 
electronic mail, or hand delivery. 

• 2. A complaint must be in writing and include: 1) A description of the specific acts, 
conditions or circumstances alleged to violate applicable anti-sexual harassment laws; 2) 
The name and contact information, including address, of the complainant; 3) The name 
and address of the district subject to the complaint; 4) A copy of the district’s complaint 
and appeal decision, if any; and 5) A proposed resolution of the complaint or relief 
requested. If the allegations regard a specific student, the complaint must also include the 
name and address of the student, or in the case of a homeless child or youth, contact 
information. 

Investigation, Determination and Corrective Action 

• 3. Upon receipt of a complaint, the Office of the Superintendent of Public Instruction 
may initiate an investigation, which may include conducting an independent on-site 
review. OSPI may also investigate additional issues related to the complaint that were not 
included in the initial complaint or appeal to the superintendent or board.  

• Following the investigation, OSPI will make an independent determination as to whether 
the district has failed to comply with RCW 28A.642.010 or Chapter 392-190, WAC and 
will issue a written decision to the complainant and the district that addresses each 
allegation in the complaint and any other noncompliance issues it has identified. The 
written decision will include corrective actions deemed necessary to correct 
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noncompliance and documentation the district must provide to demonstrate that 
corrective action has been completed. 

• All corrective actions must be completed within the timelines established by OSPI in the 
written decision unless OSPI grants an extension. If timely compliance is not achieved, 
OSPI may take action including but not limited to referring the district to appropriate 
state or federal agencies empowered to order compliance. 

A complaint may be resolved at any time when, before the completion of the investigation, the 
district voluntarily agrees to resolve the complaint. OSPI may provide technical assistance and 
dispute resolution methods to resolve a complaint. 

Level Four - Administrative Hearing: 

A complainant or school district that desires to appeal the written decision of the Office of the 
Superintendent of Public Instruction may file a written notice of appeal with OSPI within thirty 
(30) calendar days following the date of receipt of that office’s written decision. OSPI will 
conduct a formal administrative hearing in conformance with the Administrative Procedures Act, 
Chapter 34.05, RCW. 

Other Complaint Options 

Office for Civil Rights (OCR), U.S. Department of Education  
OCR enforces several federal civil rights laws, which prohibit discrimination in public schools 
on the basis of race, color, national origin, sex, disability, and age. File complaints with OCR 
within 180 calendar days of the date of the alleged discrimination. 
206-607-1600 ǀ TDD: 1-800-877-8339 ǀ OCR.Seattle@ed.gov ǀ www.ed.gov/ocr   
  
Washington State Human Rights Commission (WSHRC) 
WSHRC enforces the Washington Law Against Discrimination (RCW 49.60), which prohibits 
discrimination in employment and in places of public accommodation, including schools. File 
complaints with WSHRC within six months of the date of the alleged discrimination. 
1-800-233-3247 ǀ TTY: 1-800-300-7525 ǀ www.hum.wa.gov 
 

Mediation 

At any time during the complaint procedure set forth in WAC 392-190-065 through 392-190-
075, a district may, at its own expense, offer mediation. The complainant and the district may 
agree to extend the complaint process deadlines in order to pursue mediation. 

The purpose of mediation is to provide both the complainant and the district an opportunity to 
resolve disputes and reach a mutually acceptable agreement through the use of an impartial 
mediator. Mediation must be voluntary and requires the mutual agreement of both parties. It may 
be terminated by either party at any time during the mediation process. It may not be used to 
deny or delay a complainant’s right to utilize the complaint procedures. 

Mediation must be conducted by a qualified and impartial mediator who may not: 
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1. Be an employee of any school district, public charter school, or other public or private 
agency that is providing education related services to a student who is the subject of the 
complaint being mediated; or 

2. Have a personal or professional conflict of interest. A mediator is not considered an 
employee of the district or charter school or other public or private agency solely because 
he or she serves as a mediator. 

If the parties reach agreement through mediation, they may execute a legally binding agreement 
that sets forth the resolution and states that all discussions that occurred during the course of 
mediation will remain confidential and may not be used as evidence in any subsequent 
complaint, due process hearing or civil proceeding. The agreement must be signed by the 
complainant and a district representative who has authority to bind the district. 

Training and Orientation 

A fixed component of all district orientation sessions for staff, students and regular volunteers 
will introduce the elements of this policy. Staff will be provided information on recognizing and 
preventing sexual harassment. Staff will be fully informed of the formal and informal complaint 
processes and their roles and responsibilities under the policy and procedure.  

Certificated staff will be reminded of their legal responsibility to report suspected child abuse, 
and how that responsibility may be implicated by some allegations of sexual harassment. Regular 
volunteers will get the portions of this component of orientation relevant to their rights and 
responsibilities. 

Students will be provided with age-appropriate information on the recognition and prevention of 
sexual harassment and their rights and responsibilities under this and other district policies and 
rules at student orientation sessions and on other appropriate occasions, which may include 
parents. Parents will be provided with copies of this policy and procedure and appropriate 
materials on the recognition and prevention of sexual harassment. 

A copy of the district’s sexual harassment policy must be included in any publication of the 
district or of a school that sets forth the rules, regulations, procedures, and standards of conduct 
for the school or school district. The policy must also be conspicuously posted in each school 
district, and provided to each employee, volunteer, and student. 

As part of the information on the recognition and prevention of sexual harassment staff, 
volunteers, students and parents will be informed that sexual harassment may include, but is not 
limited to: 

• Demands for sexual favors in exchange for preferential treatment or something of value; 
• Stating or implying that a person will lose something if he or she does not submit to a 

sexual request; 
• Penalizing a person for refusing to submit to a sexual advance, or providing a benefit to 

someone who does; 
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• Making unwelcome, offensive or inappropriate sexually suggestive remarks comments, 
gestures, or jokes; or remarks of a sexual nature about a person's appearance, gender or 
conduct; 

• Using derogatory sexual terms for a person; 
• Standing too close, inappropriately touching, cornering or stalking a person; or 
• Displaying offensive or inappropriate sexual illustrations on school property. 

Policy and Procedure Review 

Annually the superintendent or designee will convene an ad hoc committee composed of 
representatives of certificated and classified staff, volunteers, students and parents to review the 
use and efficacy of this policy and procedure. The compliance officer Title IX/Civil Rights 
Compliance Coordinator will be included in the committee. Based on the review of the 
committee, the superintendent will prepare a report to the board including, if necessary, any 
recommended policy changes. The superintendent will consider adopting changes to this 
procedure if recommended by the committee. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

Replaced: 03/31/15 

Revised: _______________ 
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MEMO 
 

TO: Board of Directors 
Superintendent Thomas Opstad 

 
RE: Teacher Assignment Outside of Endorsement 

for 2016-2017 
    
FROM: Jim Sawin 

Human Resources Director 
 

DATE: December 2, 2016 
  

 
 

 
Dustin Leithold, Washington certification number 484973C, is currently 
teaching two sections of physical education at Harbor High School.  He is 
not endorsed in this area.  There are no current staff members at Harbor 
High School with a physical education endorsement. Derek Cook, principal, 
is comfortable with Mr. Leithold teaching physical education and routinely 
monitors his classes.   
 
We recommend the Board approve the out of endorsement assignment for 
Dustin Leithold for the 2016-17 school year.    
 



 
 
 
 
 
 

MEMO 
 

TO: Board of Directors 
Superintendent Thomas Opstad 

 
RE: Surplus Vehicles 
    
FROM: Elyssa Louderback, Finance 

Ernie Lott, Transportation 
 

DATE: December 2, 2016 
  

 
 
 
 
The Maintenance Department would like to declare three vehicles surplus because 
their age and condition render them no longer suitable for use in the District. 

 1987 Dodge Van  VIN:  2B4HB21T1HK265776 --  83,882 miles 

 1992 Chevy S10  VIN:  1GCCS14Z9N8141163 -- 144,722 miles 

 1995 Chevy Astro  VIN:  1GNDM19W2SB131934 – 193,637 miles 

 
Board action declaring the vehicles surplus is requested. 
 
 



CERTIFICATED 
 

SUPPLEMENTAL CONTRACT:  We recommend the Board approve the following supplemental contract: 
 

Name Location Position Effective Date 
Cynthia Mitby Hopkins National Board Certification OT stipend 2016-17 

 
HIRES:  We recommend the Board approve the following certificated hires: 

 
Name Location Position Effective Date 
Ashley Kohlmeier Aberdeen High School Teacher – 21st Century Program 11/17/16 
Maureen Lewis Aberdeen High School Teacher – 21st Century Program 11/17/16 

 
Substitute Teacher: 

          Jacob Paul- Cash 
          Joshua Patterson 
 

Substitute Certificated Resignation: 
  Darlene Wharton – Effective 11/28/2016 
 

CLASSIFIED 
 

HIRES:  We recommend the Board approve the following classified hires: 
 

Name Location Position Effective Date 
Lanette Golden Transportation Bus Driver 11/29/16 
Sarah Balesteri Miller Jr. High School Para-educator 11/21/16 
Rees Sturm McDermoth Elementary Para-educator 12/01/16 
Nicole Johnston Robert Gray Elementary Para-educator – 21st Century Program 11/14/16 
Olivia Nicholson Aberdeen High School AVID Tutor 11/28/16 
Chris Oldham A. J. West Elementary Student Helper – 21st Century Program 12/01/16 

 
CHANGE OF ASSIGNMENT: We recommend the Board approve the following classified change of assignment: 

 
Name Position To:                                      From: Effective Date 
Beverly Miller LRC Tech/Para-educator McDermoth Elementary     Stevens  Elementary 11/28/16 

 
LEAVE OF ABSENCE:  We recommend the Board approve the following certificated leave of absence:  

 
Name Location Position Effective Date 
Heather Johnson Aberdeen High School Para-educator 11/14/16 

 
 

RESIGNATION:  We recommend the Board approve the following classified resignation: 
 

Name Location Position Effective Date 
Beverly Peterson Aberdeen High School Custodian  12/04/16 

 
 
EXTRA-CURRICULAR RESIGNATION:  We recommend the Board approve the following extra-curricular      

    resignation:  
  Name   Location   Position Effective Date 
  Larry Fleming   Miller Jr. High School   Football – Head Coach 11/17/16 
 

Substitute Classified Bus Drive Hire: 
  Lanette Golden 
 
Board Action 12/06/16                                        Page 1 of 1 
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